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	Welcome to the Great Falls College MSU Nursing Program! I am so glad you are here. Choosing to pursue a career in nursing is a meaningful and courageous decision, and I want to personally welcome you as you begin this journey.

	Nursing is more than a profession, it is a calling that requires compassion, resilience, and a genuine commitment to caring for others. Throughout this program, you will gain knowledge and skills you need, but just as importantly, you will grow into the nurse you are meant to become.

	This journey will challenge you at times, and that’s okay. Growth happens in those moments. Please remember you are not alone; our faculty and staff are here to support and encourage you every step of the way. We believe in you and are invested in your success.

	Take pride in the work you are doing now. Each class, each clinical experience, and each moment of effort is preparing you to make a real difference in the lives of your future patients. I look forward to getting to know you and to celebrating your accomplishments along the way.

With sincere encouragement,
[image: Handwritten signature of Deanna Thompson, PhD, MBA, RN, CNL, Nursing Program Director]
Deanna Thompson, PhD, MBA, RN, CNL
Nursing Program Director
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Great Falls College MSU Mission Statement
Provide high-quality educational experiences supporting student success and meeting the needs of our community.

Great Falls College MSU Vision Statement
Strengthen communities through excellence, innovation, and collaboration.

Great Falls College MSU Nursing Mission
The mission of the Great Falls College (GFC) MSU Nursing Programs is to produce well-rounded, holistic nurses who are attuned to the diverse health care needs of clients, families, and communities. The college will graduate nurses who provide culturally sensitive, compassionate, ethical, and competent care in the local, state, and national communities. The GFC MSU nurse graduates with sound judgement and promotes excellence in patient-centered care. Nurses will value teamwork, Evidenced-Based Practice, continuous quality improvement, patient safety and a pattern of lifelong learning.
Great Falls College MSU Nursing Philosophy
The Nursing Programs at Great Falls College MSU are committed to the provision of equal opportunity for education, employment, and participation in all College Programs and activities.  This is done without regard to race, color, religion, national origin, creed, service in the uniformed services (as defined in state and federal law), veteran status, gender, age, political ideas, marital or family status, physical or mental disability, genetic information, gender identity, gender expression, or sexual orientation.  
The Nursing Program is an outcomes-based Program intended to not only prepare the student to function in the field of nursing, but also to facilitate successful completion of the National Council Licensure Examination (NCLEX) exam required to be licensed as a Nurse.  We believe that nursing is a practice-centered discipline which exists in a dynamic and rapidly evolving environment, becoming part of a continuum of ever-changing aspects of health and wellness as it evolves. We believe learning is a lifelong, multifaceted process that should continually challenge the student to use critical thinking, imagination, creativity, compassion, and skill which compliments a holistic philosophy.
We believe that nursing education offers an opportunity for the continued growth of nurses.  It should be based on concepts, synthesis of facts, principles, both traditionally and socially mandated, and Evidenced-Based Practice. The Nursing Program thereby creates nurses who are skilled at combining both the art and science of nursing. We believe that in the process of teaching evidenced-based nursing practice, nursing education will be responsive to the advances in health care, changes in societal needs, and expansion of scientific knowledge locally, nationally and globally. We are committed to a professional, ethical, and civil student/faculty population.
Learning is a process which is nurtured by the individual learner, and influenced by individual goals, motivation, and faculty support. Nursing faculty is responsible for maintaining proficiency, and being knowledgeable mentors who guide, support, and encourage the students. Ultimately the student is responsible for his/her own learning. We embrace diversity as an integral principle in nursing education necessary for the development of ethical, compassionate, moral, and caring nurses.  We are committed to a diverse student and faculty population, encouraging sensitivity toward individual, cultural, and ethnic differences and lifestyles.
Great Falls College MSU Nursing Conceptual Framework
Courses are planned to meet the requirements of the Montana State Board of Nursing and Northwest Association of Colleges Accreditation.  The material covered is intended not only to prepare the student to function in the field of nursing, but also to facilitate a successfully passing of the NCLEX, which is taken after graduation, and required before practicing as a Nurse.
The defining principles of the Nursing department encompass the four major dimensions of nursing theory: person, health, nursing, and community.   
Person is viewed as a unique, autonomous individual who has the right to live and die with dignity.  A unique holistic individual includes physiological, psychological, cultural, ethical, and spiritual dimensions. The mind, body and spirit are enhanced through participating in nurturing relationships and caring for others.  As members of the mutual process between community and health, each individual has the need for assistance in attaining a state of well-being or attaining equilibrium within their environment or situation.  Illness and health are part of the same continuum, and the events occurring throughout the patient's life show how the patient is achieving his or her health potential. Nurses interact with the person, but are in themselves, individuals with beliefs and conceptions that affect outcomes.  
Health is a fluid state of being experienced by the individual, and is related to preventative, curative, and palliative degrees of need on the continuum of life. As defined by Maslow, health is viewed as a hierarchical progression, influenced by internal and external forces creating a dynamic state of well-being which changes as experiences and circumstances change.  Health is unique to each individual, and each individual travels along the health continuum in a manner unique to themselves. Individual health is self-determined. Health and progression along the health continuum is dependent upon an individual’s perception of illness, as well as cultural and spiritual beliefs.    
Nursing is a unique combination of empirical science and art that focuses on quality of life from the individual, health, and community perspective.  The purpose of nursing is to promote health and well-being for all persons through caring interactions. Compassion and caring are the foundation of the profession. Nursing, as a profession, empowers individuals, families, and the community, through a therapeutic relationship, to achieve their highest possible level of health. 
The art of nursing is the creative use of the science of nursing for human advancement, health promotion, restoration, and illness prevention.  Nurses combine both the art and science of nursing through the process of evidenced-based nursing practice.  Nursing is an interactive, therapeutic relationship involving all phases of the life span, including sickness and death.  The nursing process provides the foundation for these relationships, enabling the professional nurse to provide competent, contemporary practice in all health care fields. 
Community is the context within and through which persons and environments interact. The environment is a dynamic system composed of social, economic and physical characteristics.  The community is impacted by persons, health, and nursing, and is a reflection of local, national, and global influences.  Cultural diversity, spirituality, support systems, and family dynamics influence the types of caring interventions provided.  
[bookmark: _Toc235530252]STUDENT AND PROGRAM LEARNING OUTCOMES

PN Student Learning Outcomes
1. Formulate a nursing care plan, to provide clinically competent, evidence-based, safe, and quality patient care. 
2. Demonstrate effective, therapeutic communication skills for delivering patient care, providing patient education and advocacy.
3. Practice collaboratively within the professional scope of practice when managing all aspects of holistic patient care. 
4. Perform nursing skills and techniques safely and correctly.
RN Student Learning Outcomes
1. Coordinate, delegate, and prioritize the delivery of care aimed at meeting the needs of patients, and their families.
2. Formulate a nursing care plan, to provide clinically competent, evidence-based, safe, and quality patient care.
3. Demonstrate effective, therapeutic communication skills for delivering patient care, providing patient education and advocacy.
4. Practice collaboratively within the professional scope of practice when managing all aspects of holistic patient care.
5. Perform nursing skills and techniques safely and correctly.
Program Outcomes
1. Program graduates will pass the NCLEX RN/PN at or above the national average.
2. Eighty percent (80%) of students entering any of the Nursing Programs will successfully complete their respective program within 150% of scheduled program time.
3. Graduate satisfaction surveys of Nursing Program students will be > 80% satisfied.
4. Employer Satisfaction surveys of Nursing Program graduates will be > 80% satisfied.
5. Employment rate or continuing education rates of graduates will be > 80% within 6 months of graduation.

Great Falls College MSU Nursing Program Ethics
To promote excellence in the profession, the nursing student shall: 
· Treat patients, peers, and faculty with respect and dignity, while respecting the rights and values of each individual.
· Provide nondiscriminatory and equitable treatment to all patients.
· Promote and strive to protect health, safety, and rights of each patient, including placing the well-being of the patient before his or her own well-being.
· Maintain confidentiality of patient information following privacy regulations as required by the law.
· Not reference any person, place, or affiliated agency associated with the clinical experience in or on any form of social media including, but not limited to, blogs, networking (Facebook, Instagram, Twitter, etc.) or video sharing (You Tube). Information displayed on these formats is considered public and could be identified as a HIPAA violation.
· Refrain from taking any pictures within the clinical setting. Photos could be considered public and identified as a HIPAA violation.
· Students will not have cell phones at any clinical location at any time.
· Perform procedures or functions within his/her level of education in the profession.
· Refuse to participate in any illegal, unethical, or incompetent acts.
· Disclose any illegal, unethical, or incompetent acts of others to proper authority.
· Avoid conduct that creates a conflict of interest.
· Demonstrate behavior that reflects integrity, in the clinical, lab, and classroom environments.
· Adhere to all policies and procedures of clinical and campus locations.

Students who are in a Nursing Program and breach the Code of Ethics may be dismissed from the program and denied access to any other health career program at Great Falls College MSU.
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II-B Certificate of Applied Science in Practical Nursing and Associate of Science in Nursing Curriculum Plans, Nursing Programs, Progression Criteria
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The current CAS in Practical Nursing is a state-wide curriculum that began in 2016 and is different from the previous AAS in Practical Nursing. This program is provided in a distance format with the goal of increasing nursing education in rural areas. This new curriculum was developed with faculty, nursing directors, and stakeholders with guidance from the Montana HealthCARE Grant. This program has a single annual intake, with students beginning each fall semester. 

The ASN in Registered Nursing five semester program started fall 2016. The five semester ASN program has one semester of pre-requisite courses with the rest of the general education courses incorporated with the core nursing program courses. 

As you enter the Nursing Program at Great Falls College MSU, we offer the following degree options:
· Certificate of Applied Science in Practical Nursing (Three Semester 40-45 Credits) and can be found at: Practical Nurse | Great Falls College MSU Academic Catalog
· Associate of Science in Nursing (Five Semester 72-73 Credits) and can be found at: Registered Nurse | Great Falls College MSU Academic Catalog

Certificate of Applied Science in Practical Nursing
The Nursing Program at Great Falls College MSU offers a certificate of applied science in practical nursing, preparing individuals to function as entry-level practical nurses with the ability to give safe, effective nursing Care. Upon graduation, students are eligible to take the National Council Licensure Examination for Practical Nurses (NCLEX-PN). Successful passage of the NCLEX-PN is required for practice as a practical nurse. The Montana Board of Nursing makes all final decisions on issuance of PN licenses in Montana. The Practical Nurse program at Great Falls College MSU is currently approved by the Montana State Board of Nursing 

Associate of Science in Nursing
The Nursing Program at Great Falls College MSU offers an associate of science in nursing degree, preparing students to practice as professional nurses. Upon graduation, students are eligible to take the National Council Licensure Examination for Registered Nurses (NCLEX-RN). Successful passage of the NCLEX-RN is required for practice as a registered nurse. The Montana Board of Nursing makes all final decisions on issuance of RN licenses in Montana. The program is approved by the Montana State Board of Nursing and is effective August 1, 2025, is a candidate for initial accreditation by the Accreditation Commission for Education in Nursing (ACEN). This candidacy status expires Fall 2027.
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III-A Student Affairs Representatives
III-B Other Committees
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At the beginning of each fall semester, the PN tracks and RN 1st year and RN 2nd year classes will elect a Class Representative and Alternate to serve on the Nursing Department Student Affairs Committee. If the Class Representative is unable to attend a scheduled meeting, they should notify the Alternate to attend in their place. The elected Representative and Alternate when needed will serve as a liaison between their class and the nursing department faculty in addressing questions or suggestions regarding curriculum, collaborating on policies and projects affecting students, etc. In the interest of involving more students in this process of representation, students will serve no more than one year as Class Representative. The Alternate can be elected to serve as Class Representative in a future year, when appropriate. 

If an individual student has questions concerning the conduct of classes, grading procedures, or other matters concerning an academic record or progress, students must first attempt an informal resolution by communicating with the faculty involved. If satisfactory resolution is not reached at this level, a student should follow the Great Falls College MSU Grievance Policy. This is a formal process and matters of this nature are not within the scope of Student Affairs Representatives. 

[bookmark: _Toc235530257]Pinning Planning Committee
The Pinning Planning Committee is a faculty-led group responsible for organizing the nursing pinning ceremony and related fundraising activities.

The committee is composed of at least one faculty member and two student representatives from each nursing cohort. These representatives are different from the Student Affairs Representatives. The responsibilities of the committee are to:
· Plan and coordinate the pinning ceremony
· Organize and manage fundraising efforts
· Share updates and decisions with cohorts through student representatives

[bookmark: _Toc235530258]Nurse Advisory Board
The Nursing Advisory Board includes student representation to ensure that communities of interest, including students, have input into program quality and decision-making. The Student Representative provides a direct link between the student body and the Advisory Board, contributing to ongoing program evaluation and continuous quality improvement. The Student Representative will be elected by peers during the first semester of the nursing program; it may also be a Student Affairs Representative. The Nursing Advisory Board Representative will serve for the duration of their nursing program and commit to one additional year of service upon graduation. Roles and responsibilities are:
· Serve as a liaison between nursing students and the Nursing Advisory Board
· Attend all scheduled Advisory Board meetings and actively participate in discussions
· Represent student perspectives on curriculum, program policies, and clinical experiences
· Communicate student feedback, concerns, and recommendations in a professional and constructive manner
· Share appropriate updates from Advisory Board meetings with peers
· Maintain professionalism and confidentiality in all board-related matters

[bookmark: _Toc235530259]Great Falls College MSU Student Activities
Nursing students are encouraged to participate in campus organizations and activities.
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CAS: Practical Nurse - Great Falls College Faculty

ASN: Registered Nurse - Great Falls College Faculty
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All nursing programs require a significant commitment of time and effort to be successful. Students must be dedicated and organized to meet the rigorous program requirements in lecture, laboratory, and clinical experiences.

The Great Falls College MSU Nursing Faculty and Program Director are committed to assisting you to succeed. There is a working partnership between nursing students and their instructors for students to gain the knowledge and skills necessary to advance in the program and, ultimately, become excellent nurses. 

	To achieve this, students must take responsibility for their own learning. This means, not only reading assigned materials, but also contemplating it so that you are fully prepared to engage in class discussions and interactions. 
· Prioritize understanding over grades
1. Focus on mastering concepts and clinical reasoning, not just achieving a passing score
2. Seek to understand the “why” behind nursing actions, not just memorization
3. Use feedback and exam results to identify gaps in knowledge and improve learning
· Active preparation for class
1. Complete assigned readings and learning materials before class
2. Come prepared with questions and areas needing clarification
3. Engage in class discussions, activities, and group work to deepen understanding
4. Review content regularly rather than relying on last-minute studying
· Preparation for lab and skills practice
1. Review skills, checklists, and demonstration videos prior to lab
2. Practice intentionally, focusing on accuracy, safety, and rationale
3. Be accountable for knowing required steps and principles before performing skills 
4. Seek feedback and repeat practice as needed to build competence and confidence
· Understand the structure of nursing exams
1. Recognize that nursing exams assess application, critical thinking, and clinical judgement-not simple recall
2. Prepare by practicing NCLEX-style questions and case-based scenarios
3. Read questions carefully, focusing on priority setting, safety, and best patient outcomes
4. Develop test-taking strategies such as identifying key words and eliminating distractors
5. Use exam performance to guide future study and improve reasoning skills
· Self-directed learning and accountability
1. Take ownership of learning by seeking help early when concepts are unclear
2. Utilize available resources (faculty, tutoring, practice tools, simulation)
3. Demonstrate time management and consistent study habits
4. Understand that becoming a safe, competent nurse requires ongoing effort and personal responsibility


[bookmark: _Toc235530264]General Expectations
As discussed in the Grounds for Dismissal section, no disrespectful or inconsiderate behavior will be tolerated. As adult learners and students pursuing a career in the healthcare industry, the expectation is one of respect and honesty. Examples of behavior that will not be tolerated include disruptive talking during class, discussion of private conversations between others to which the party was not originally privy, or complaints about the program, faculty, or peers in public arenas including, but not limited to, clinical sites and college campus locals. Discussions of a personal nature should be limited to areas where the student can be sure that facility staff, peers, and/or other parties cannot overhear the conversation. Any occurrence will be handled on an individual basis, with consequences ranging from a Professional and Ethical Standards Corrective Action to dismissal from the nursing program.
	
Student email communication will take place with only the students Great Falls College MSU email. Faculty may also post announcements in Canvas, please check these on a regular basis.
Faculty, staff, and patients are to be addressed as “Dr., “Mr.,” “Mrs.,” or “Miss,” along with their surname unless otherwise requested by the individual.
	
Appropriate and professional language is respectful and should be used at all times. Appropriate language does not include profanity, slang terminology, expletives, or disrespectful remarks to peers or faculty.		
	Unprofessional conduct may include, but is not limited to, chronic tardiness or absence, failing to make appropriate arrangements if unable to attend class, lab, or clinical experiences, or displaying hostility (argumentative, disruptive, abusive, emotional outbursts, inability to problem-solve, anger mismanagement, complaints regarding the faculty and/or nursing programs).


[bookmark: _Toc235530265]Program Delivery
Great Falls College MSU Nursing Program recognizes the correlation between attendance and both student retention and achievement. Any class session or activity missed, regardless of cause, reduces the opportunity for learning and may adversely affect a student’s achievement in the course. Students are expected to attend all classes, clinicals, and labs they are registered in, regardless of the method of delivery (face-to-face, hybrid, or online). Missed lab and clinical time may result in failure of courses and dismissal from the nursing program. Please do not make vacation plans that would affect attendance. Due to limited availability of clinical experiences, clinicals may be hard to make up. 

Because Great Falls College MSU has multiple Nursing Programs with both face to face and distance students, any additional course-specific attendance policies will be addressed in the individual course syllabi. Different sections of the same class may have different attendance requirements. 

The Nursing Program expects students to attend all scheduled classes. Attendance at laboratory, clinical, and simulation experiences are mandatory. The ASN RN program does not offer a distance or online learning option. Students are expected to attend all learning activities in person, except in cases of approved excused absences. Students in the ASN RN



[bookmark: _Toc235530266]Classroom Activities
Students participate in a variety of learning activities and situations leading to mastery of the student learning outcomes. Classroom instruction is directed by each instructor, and students are expected to come to class prepared and be prompt. These activities may include reading assignments, written assignments, and “ticket” to class that will need to be completed prior to class.
It is expected that students should be prepared to spend approximately a minimum of two (2) hours of out-of-class work per one (1) credit hour.

The Certificate of Applied Science PN distance program has didactic (theory) courses online. There will be scheduled times when students come to the Great Falls campus and have face time with the instructor on the computer. Clinical will be held in the Great Falls area and in the home area of the student if possible.

[bookmark: _Toc235530267]Lab/Clinical
Clinical activities integrate concepts from each didactic (theory) class beginning with the second semester of RN nursing classes and first semester of PN classes. Clinical activities are structured to meet program student learning outcomes and student learning styles and include nursing simulation laboratories, outpatient, and inpatient settings. Agencies used as clinical sites include hospitals, long-term care centers, health departments, physician offices, community-based sites, and clinics. All sites are approved by their respective accrediting agencies. 

Most acute care experiences for RN and PN face-to-face Program will take place at Benefis Health System and the Great Falls Clinic. The focus of nursing care in clinical practicum changes as students’ progress through the program and as site availability allows. 

All clinical experiences required for the ASN RN Program are assigned, coordinated, and supervised by the Nursing Program. Clinical placements are based on educational needs, agency capacity, faculty oversight requirements, and contractual agreements between the College and clinical partners. Because the ASN RN program is an on-campus, face-to-face program, students are not permitted to complete clinical experiences at sites of their choice or through independently arranged clinical experiences. Students must complete all required clinical experiences at the locations, dates, and times assigned by the Nursing Program.

In limited circumstances in the ASN RN Program, a course may include specific learning activities that require students to independently arrange a small number of clinical, observational, service-learning, or community-based hours. When applicable, these experiences will be identified in the course syllabus and must comply with Nursing Program guidelines, faculty approval requirements, and any applicable agency agreements. These limited course-specific activities are not considered substitutes for clinical placements and do not permit students to arrange alternative clinical sites for required program clinical experiences. Students should plan accordingly for transportation, travel, and scheduling commitments. 

Clinical in the PN distance Program will have some clinical/lab in Great Falls and some in locations close to the student’s home. Primary locations will be doctor’s offices and long-term care.



[bookmark: _Toc235530268]Employment
We understand the possible need to work to support yourself and/or family. However, most students find it very difficult to work full-time or even part-time and still succeed in their classes. Students are encouraged to carefully consider the time commitment for classes, study, family life, travel, leisure activity and other life responsibilities prior to scheduling outside employment while attending the Nursing Program. Should employment be a necessity, it is important that working hours not be scheduled the eight hours prior to clinical activities.  Students who work the eight hours prior to clinical experience and/or appear too fatigued to safely give care will be sent home from clinical. The nursing faculty strongly recommend students work less than 20 hours per week. Program requirements are the same for all students regardless of outside employment. Class lab and clinical requirements include hours outside of class time. Students are expected to come to class and clinical prepared.
Students seeking outside employment in health agencies are cautioned to clearly understand that the scope of practice of a nursing student is different from that of a nursing assistant, medical assistant, EMT, and others. The State Board of Nursing regulations do not cover nursing students in other employment settings. For example, you may not administer medications, draw blood, insert catheters, or provide skilled nursing care as an employee of a hospital, long-term care facility, doctor’s office, clinic, etc. unless you have delegated intern status. This would place you in jeopardy of practicing without a license and make you vulnerable to a lawsuit and/or making you ineligible to sit for the national nurse licensing exam.
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The nursing faculty believes that a professional nurse has a sound knowledge base, good communication skills, and competency in nursing practice. Graduates of the nursing program pursuing professional nurse licensure need to pass either the NCLEX-PN or NCLEX-RN licensure examination.
To pursue this standard, faculty support the following nursing course evaluation strategy for courses in the department. To progress in the nursing program students must achieve a 75% test average AND 75% overall average in the course. For lab/clinical courses students must receive a pass to progress in the nursing program. No rounding of grades is allowed in the Nursing Program. For example, a 74.9% is not a passing grade.
*Students scoring 75% or lower on one or more exam/quizzes are expected to make an appointment with the instructor to develop, implement, and evaluate a written success plan

[bookmark: _Toc235530271]Grading Scale of the Nursing Program
A=92-100%
B=84-91%
C=75-83%
F=74.9% and below (unable to progress in nursing program)

*See course syllabus for specific and individual class information regarding scoring and grades.

[bookmark: _Toc235530272]Graduation Requirements
For students to graduate from the Great Falls College MSU Nursing Program, all course requirements/assignments must be completed as stated in the current catalog Graduation Requirements
 This includes completing all nursing courses with a grade of no less than a C (75%) and a cumulative course test average of no less than 75%, along with meeting the requirements noted above for progression through the program. The Nursing Program standards and requirements in relation to the grading scale and attendance are more rigorous and stricter than the general requirements for Great Falls College MSU. This increased level of expectation is necessary to prepare students for the NCLEX and to ensure graduates are prepared for professional employment in the field of nursing.
	Students must apply for graduation using the proper forms found at: Graduation Form
	Students must use the transcript request form to send their transcript to the Montana BON found at: Transcript Request Form

[bookmark: _Toc235530273]Additional Requirements for Licensure as a Licensed Practical Nursing (LPN) or Registered Nurse (RN)
Completion of the CAS PN and ASN RN degree is not the sole criteria for obtaining a license to practice as a nurse. The Department of Labor and Industry authorizes the State Board of Nursing to set requirements for the LPN-RN Licensure in Montana. Requirements for licensure include:
· Graduation from an approved school of nursing.
· A passing score on the NCLEX-PN or NCLEX-RN, the national licensing exams for nursing.
· The capacity to maintain the professional code of nursing practice.
· Licensure may be denied to graduates/nurses who demonstrate:
· Fraudulent information or misrepresentation in the licensing application or exam.
· Active history of substance abuse/chemical dependency.
· Failure to maintain the professional conduct of nurses.
· Conviction of a crime that relates adversely to the practice of nursing.
· Criminal background issues. 

Appeal
Please read the section in the Student Handbook on Academic Integrity and the complaint procedure. Students who disagree with an academic decision have the right to pursue the academic complaint process.  (Great Falls College MSU policy 300.40 Student Academic Decision Appeals and )
Students should first attempt to resolve the matter directly with the primary faculty, through a personal conference as soon as possible.  If the student and instructor cannot reach a mutually satisfactory resolution to the problem, the student should schedule a meeting with the Nursing Program Director. If there continues to be no resolution, the student should schedule a meeting with their advisor. For more information on the procedure see Great Falls College MSU procedure 300.4.1.
[bookmark: _Toc235530275]ACADEMIC POLICES
Admission to Great Falls College MSU
Students must be admitted to Great Falls College MSU and be in good standing PRIOR to submitting an application for the Practical Nurse or Registered Nurse program. Applications will not be reviewed unless the applicant has been admitted to the College and office transcripts have been reviewed by the Registrar.
Acceptance to Great Falls College MSU requires a completed admissions application file. Applications can be obtained by visiting the campus, call the College at (406) 268-3700, or applying online at Admissions Application
Eligibility for Admission into the Nursing Program
CAS Program Admission
Eligibility for admission into the CAS Program, Practical Nursing Program, to be eligible to apply for admission applicants must:
· Show they have been admitted to Great Falls College MSU
· Have completed admissions file and are currently in good academic standing
· Have completed all prerequisite coursework with a “C” (not “C- “) grade or higher with a minimum cumulative GPA in prerequisite course work of 2.5.
· Science courses must include a lab and be completed within 5 years of application to the program, other courses 15 years.
· Prerequisite coursework can be taken at other institutions but is the applicant’s responsibility to confirm those courses are equivalent to the program’s prerequisites and are transferable to this institution prior to submitting their application.
· For a current listing of approved equivalent courses, visit the Transfer Guide under Student Information at The Great Falls College MSU Online Transfer Course Equivalency Guide 
· All transfer work has to be from an appropriately accredited institution. Transfer From Other Institutions | Great Falls College MSU Academic Catalog
· The transferring student must initiate the request for evaluation of credit during the admission process by furnishing an official transcript from the transferring institution(s) and the necessary materials, including copies of the appropriate catalog descriptions or course syllabi, to Registrar. Official transcripts must be sent directly by the issuing institution to the following address: Registrar’s Office, GFC MSU, 2100 16th Ave S, Great Falls, MT 59405
· It is the applicant’s responsibility to ensure that all requirements are met by the established deadline. Deadlines, guidelines, and policies apply equally to all students; thus, there can be no exceptions.

Completion of the application packet and prerequisite courses does not guarantee admission to nursing classes. The number of students who are admitted to the nursing program is limited, based on availability of faculty and clinical facilities. The Nursing Admission Committee reviews and selects candidates.

Practical Nurse Hybrid Program Option
To be eligible to apply to the distance/hybrid program, students MUST:
· Be able to find approved clinical site in the state of Montana;
· Be aware there are limitations on the number of clinical hours performed per week;
· Be aware and understand that finding an appropriate clinical site in the state of Montana is the responsibility of the applicant;
· Complete all clinical hours in the state of Montana following program policy on how many hours may be completed per week;
· Be able to make all on campus dates as there are no options to make up missed days;
· Have a reliable computer with easily accessible and reliable high-speed internet;
· Understand and accept that technological issues do arise, and the student is responsible for all course material;
· Be quickly adaptable to learning new technology; make initial contact with an appropriate medical facility in Montana that is willing to precept a distance Practical Nurse student for their clinical experiences. (Contact the Nursing Program Director prior to submission of their application).
· Follow all program and distance specific rules/policies.
Hybrid Education in nursing can be a daunting undertaking, adding an additional level of complexity to an already challenging program, and we want you to be successful in your endeavors here at Great Falls College MSU. 

ASN Program Admission
To be eligible to apply for admission into the ASN Registered Nurse program, applicants must:
· Show that they have been admitted to Great Falls College MSU.
· Have a complete admissions file and are currently in good standing.
· Have completed all prerequisite coursework with a “C” (not “C- “) grade or higher with a minimum cumulative GPA in prerequisite coursework of 2.5.
· Prerequisite coursework can be taken at other institutions, but it is the applicant’s responsibility to confirm those courses are equivalent to the program’s prerequisites and are transferable to this institution prior to submitting their application.
· For a current listing of approved equivalent courses, visit the Transfer Guide under Student Information at The Great Falls College MSU Online Transfer Course Equivalency Guide 
· All transfer work has to be from an appropriately accredited institution. Transfer From Other Institutions | Great Falls College MSU Academic Catalog
· The transferring student must initiate the request for evaluation of credit during the admission process by furnishing an official transcript from the transferring institution(s) and the necessary materials, including copies of the appropriate catalog descriptions or course syllabi, to Registrar. Official transcripts must be sent directly by the issuing institution to the following address: Registrar’s Office, GFC MSU, 2100 16th Ave S, Great Falls, MT 59405
· It is the applicant’s responsibility to ensure that all requirements are met by the established deadline. Deadlines, guidelines, and policies apply equally to all students; thus, there can be no exceptions.

Priority Admissions
Priority applications will need to have the application and all materials to the committee by the due date. Notification of acceptance for priority applicants: Accepted/Not accepted will be notified via e-mail of their acceptance into the program by the health science department.

This notification will be electronic through Docusign to the email on your application. Accepted students will receive, and must complete and return, the intent to enroll form sent to your email through Docusign by the assigned date. If not returned, the place will be offered to another applicant.

Applications received after the priority deadline and applications with in-progress classes that will finish after the priority deadline will be considered ONLY if any of the admission positions remain open. Again, only COMPLETED nursing program applications will be prioritized over applications that are late or in progress courses are completed after the priority deadline. 

Current students may apply during the spring semester before the fall program intake, prior to finishing their prerequisites, however, any courses not completed by the priority deadline will be considered ONLY if any of the admission positions remain open.

Transfer Policy from Another Nursing Program
Opportunities for transferring credits from previous nursing programs into the current Great Falls College MSU nursing program are limited due to availability of space and curriculum structure. Students completing partial nursing coursework in an approved nursing program other than Great Falls College MSU must follow the transfer requirements of Great Falls College MSU. 
Students wishing to transfer to Great Falls College MSU Nursing Program from other Schools of Nursing should contact the Great Falls College MSU Nursing Program Director, apply to Great Falls College MSU and Great Falls College MSU Nursing Program. Application does not guarantee acceptance. 
Students must include the following with their application:
· Official transcripts for other institutions
· Course syllabus, schedules, and assignments
· Written, detailed explanation of the circumstances of their withdrawal 
· Letter of recommendation by at least one current faculty member or the program director from the previous nursing program
For core nursing course credits to be considered the courses must have been completed within the last two years and have a grade of at least a C or better. Student transcripts will be reviewed for an equivalency evaluation once the student has met the competitive enrollment process requirements. Acceptance of prior course credits is at the discretion of the Nursing Program Director/Admissions Committee. Acceptance of nursing transfer courses is not guaranteed.
Evaluation of transfer credits also includes the following items:
· Acceptance into the Nursing Program through the competitive enrollment process
· Students must meet the Great Falls College MSU requirements to receive the academic degree. 18-19 credits have to be taken from Great Falls College MSU for ASN program, and 10-12 credits need to be from Great Falls College MSU for the practical nursing program, or 25% of the credits must be from Great Falls College MSU. 
No student currently enrolled int the Great Falls College MSU Nursing Programs will be allowed to repeat a NRSG course from sources other than Great Falls College MSU. All transfer coursework must take place prior to the competitive entry process. 
Academic Progression in the Nursing Program
The theoretical concepts taught throughout all semesters are applied in the clinical sites though individual classes/labs/clinicals are only taught/offered once per year. Theory will be applied the same semester it is taught. The theory in each semester is a necessary foundation for the student in providing effective safe nursing care for patients in all clinical sites.  Therefore, the following policies have been adapted in regard to sequential progression through the Nursing Program at Great Falls College MSU.   
· Students who earn less than a C (75%) in any one or more NRSG prefix course will not be eligible to continue progression through the Nursing Program. This includes a C minus.  These students will receive a failing grade (F) as the overall course grade. 
· Students who earn less than a cumulative 75% on course exams (measured at the end of the semester) will not be eligible to continue progression through the Nursing Program. Test average will be calculated based on points earned, divided by total available points. 
· No rounding of grades is allowed in the Nursing Program. For example, a 74.9% is not a passing grade. This applies to both overall course grade and Test average calculations. 
· Students who achieve less than a cumulative 75% test average will receive a failing grade (F) as the overall course grade, as they have not met all requirements to pass the course resulting in ineligibility to continue progression through or graduation from the Nursing Program.  
· Progression (date) is defined as the last day of the current semester. 
· In the event of a Professional and Ethical Standards Corrective Action, the student’s ability to progress in the nursing program will be determined on an individual basis.

If the student does not meet progression criteria, they may not continue in the nursing program. 

The policy related to Student Withdrawal and Re-application/Re-entry to the Nursing Program is found in the policies section of the Nursing Student Handbook.

The Great Falls College MSU Nursing Program reserves the right to make changes to these admission and progression criteria. 

Readmission to the Nursing Program
Students who withdrew from nursing classes or fail (grade less than C) must request readmission to the nursing program. Readmission is not guaranteed. Students who leave the nursing program MUST meet with the Nursing Program Director to clarify their status and complete and sign the Student Exit Form to be considered for readmission. 

Readmission is contingent upon:
· Space availability in the semester desired.
· If an exit interview was completed.
· Approval of readmission by the Program Director according to the criteria outlined in this handbook and applicable program policies. 

In the following situations, students may not be readmitted to the nursing program:
· Students who fail or withdrew from the same nursing course in two separate semesters must wait three years before reapplying to the nursing program.
· Failure or withdrawal of two or more nursing courses in a semester. (If the failed/WD course has a lab or clinical associated with it, this does not count as two courses).
· Dismissal from a nursing program due to a violation of the Professional Code of Conduct or unprofessional behavior will result in a three-year waiting period before reapplication to any nursing program.
· Failure to complete the Student Exit interview and form with Nursing Program Director at time of departure.

Additional Conditions of Readmission
· If withdrawal was due to major health problems a provider’s clearance must be submitted to return to class and clinical. All other readmission steps continue to apply. Readmission requests will be reviewed by the Nursing Program Director and the admissions committee in accordance with program requirements, institutional policies, and space availability. The decision regarding readmission will be final. 
· Readmissions beyond one (1) academic year must repeat all nursing courses regardless of grade obtained in previous attempt at any program.
· Students who withdraw from the Nursing Program due to active military service or deployment are not required to reapply through the competitive entry process for reentry. However, documentation verifying the service or deployment must be submitted to the Program Director. Note: This policy applies only to the students’ own military service or deployment. The deployment of a spouse does NOT qualify under this exemption.
· Upon return, students may be required to undergo an assessment of clinical skill retention at the discretion of the course faculty and the Nursing Program Director to ensure safe and competent practice. 
· Readmitted students will be required to meet with the Nursing Program Director within the first two (2) weeks of the semester to review their Nursing Success Plan. (see appendix A).
· Readmitted students will also need to complete a urine drug screen and background check at the student’s own expense.

CAS Re-Entry
For practical nursing students who do not satisfactorily complete Fundamentals of Nursing, Pharmacology for Practical Nurses, and/or Gerontology and Community Nursing courses/labs and who wish to be considered for re-admission, must complete their Exit interview with the Nursing Program Director and submit their petition for re-application to the Nursing Program Director by February 1. Students will then re-apply to the nursing program through the competitive application process and if admitted will be required to repeat all courses they were not successful in. If the course includes a lab/clinical, they will need to repeat the lab even if the prior grade was passing. 
For practical nursing students who do not satisfactorily complete the second semester of the program, to be considered for re-admission, they must complete their Exit interview with the Nursing Program Director and submit their petition for re-application by May 15. Readmission to the Nursing Program is contingent upon space availability and is not guaranteed. If the number of students requesting readmission exceeds the number of available seats, all eligible applicants will be reviewed using established program criteria. Students will be prioritized based on factors including academic standing, and plan for success. 
Regardless of the semester, if readmission is due to a failing course grade or withdrawal in the Part-time PN track, the student will be required to take part in the competitive admission process. All previously mentioned readmission steps continue to apply.
ASN Re-Entry
For ASN nursing students who do not satisfactorily complete Nursing Pharmacology and/or Foundations of Nursing courses/labs and who wish to be considered for re-admission, must complete their Exit Interview with the Nursing Program Director and submit their petition for re-application to the Nursing Program Director by February 1. Students will then re-apply to the nursing program through the competitive application process and if admitted will be required to repeat all courses they were not successful in. If the course includes a lab/clinical, they will need to repeat the lab even if the prior grade was passing. 
For ASN nursing students whose break in progression occurs after the first semester of nursing courses are completed, they must complete their exit interview with the Nursing Program Director and submit their petition for re-entry to the Nursing Program Director by February 1 (fall courses) or May 15 (spring courses). Readmission to the Nursing Program is contingent upon space availability and is not guaranteed. If the number of students requesting readmission exceeds the number of available seats, all eligible applicants will be reviewed using established program criteria. Students will be prioritized based on factors including academic standing, and plan for success. 
Petition for Re-Entry
The petition for re-entry needs to include the following:
· A letter explaining the extenuating circumstances which contributed to the need for withdrawing and/or cause for failure.
· A detailed plan describing how the student will prevent this situation from recurring.
If appropriate, the plan must specifically address what steps will be taken to be successful in the nursing program.
Possible areas to consider addressing in the plan include:
· Utilize academic support resources on campus
· Contract with a study partner
· Focus on improving communication
· Meet with advisor and instructors as needed

Readmission must take place within one year of failure/withdrawal and is not guaranteed. Students not eligible to reapply for three years MUST take part in the competitive entry process and will need to repeat the entire program-no previous coursework will be accepted. 

See Appendix-A for Student Exit Form

Nursing Success Plan
The Nursing Student Success Plan provides early support for students who may be at risk academically and for those seeking to strengthen their performance. When a student meets one or more of the criteria below, faculty will enter a Navigate Alert, they will be required to meet with faculty to fill out a Nursing Success Plan Form (see appendix A), and a professional standards and ethical corrective action may be required. 
Students may be referred to a Success Plan if they:
· Score below a 75% on any exam. Students will meet with faculty, complete required remediation, and participate in tutoring or academic support activities.
· Have a cumulative exam average below 80% at midterm. Students will meet with faculty to develop an improvement plan and may be referred for tutoring or other support services.
· Demonstrate a pattern of late or incomplete assignments. Students may be required to meet with faculty to discuss strategies for improving course engagement and time management.
· Demonstrate a pattern of absenteeism from class, lab, simulation, or clinical activities. Students will meet with faculty to address attendance concerns and develop a plan for success.
· Request assistance with study skills, test-taking strategies, or overall academic performance. Students are encouraged to meet with faculty and utilize available academic support resources. 
We encourage students to seek assistance from faculty as soon as possible. Teaching is our passion, and we really like to teach you and work with you. Please let us help you be successful. 
Advisors
Students are assigned an academic advisor at Great Falls College MSU. Students are required to make an appointment with the assigned advisor each semester for academic advice, registration information, and diploma applications. The Advising and Career Center advisors can provide information about available resources for assisting students with both academic and personal issues that may arise. Students are encouraged to utilize all resources Great Falls College MSU provides to assist with their success in the Nursing Program.
Students may find their assigned advisor by:
· Going to Great Falls College MSU Homepage
· Click on students
· Click on MyMSU Great Falls College - Great Falls College  
· Click on Log in to MyMSU Great Falls College using your NetID
· Enter your NetID (should look similar to a12b345) and your password
· Go to Student Profile card
· The Student Profile page that opens will show your advisor listed

Health Science Professional and Ethical Standards
Students enrolled in Health Science programs at Great Falls College MSU are preparing for careers that demand high standards of professionalism, ethical conduct, and accountability. As such, students are expected to behave in ways that reflect positively on the college, their academic program, and the nursing profession.
Professional behavior is expected in all academic and clinical settings. It supports patient safety, builds trust, and creates a respectful learning environment. Professional conduct also helps students succeed and reflects positively on the healthcare community. 
Students must follow all college, division, and program policies, as well as the ethical standards of the nursing profession. If expectations are not met, the college will respond in a way that promotes learning and accountability, and protects the safety of the patients, students, staff, and clinical partners. Corrective or disciplinary actions may be taken, up to and including dismissal to ensure that academic and professional standards are upheld.
General Expectations
· Model accountability by acknowledging your actions and choices and recognizing your impact on others 
· Practice respect by treating others courteously, valuing diverse perspectives, and demonstrating professional behaviors such as active listening, respecting boundaries, recognizing non-verbal cues, punctuality, and showing appreciation 
· Demonstrate honesty, responsibility, and fairness in academic and professional settings 
· Demonstrate professional appearance by following industry dress codes, adhering to safety equipment requirements, tailoring appearance to the audience, and aligning personal presentation with the professional environment.

Professional Expectations and Ethical Behaviors
Professional Conduct and Attitude
· Demonstrate Respect
Follow directions and communicate respectfully with faculty, staff, clinical preceptors, fellow students, and patients
· Engage in Collaborative Communication
Resolve disagreements professionally and respectfully with instructors, peers, patients, and staff
· Maintain Professional Demeanor
Display emotional maturity and self-control in public and clinical settings
· Take Responsibility for Learning
Schedule and attend remediation sessions proactively to support academic and clinical success
· Promote a Positive Learning Environment
Maintain a constructive attitude that supports peers and contributes to a productive atmosphere
· Uses Technology Appropriately
Limit use of cell phones, smart watches, and other technology to approved times and settings during class, lab, and clinical activities
· Stay Academically Engaged
Focus on relevant instructional content and avoid unrelated tasks during learning sessions
· Respect Clinical Boundaries
Maintain Professionalism by not receiving personal visitors during clinical or externship hours
· Demonstrate Punctuality and Reliability
Arrive on time and remain present for the full duration of scheduled academic and clinical activities

1. Professional Conduct & Attitude
Demonstrate Respect
Follow directions, and communicate respectfully with faculty, staff, clinical preceptors, fellow students, and patients.
Engage in Collaborative Communication
Resolve disagreements professionally and respectfully with instructors, peers, patients, and staff.
Maintain Professional Demeanor
Display emotional maturity and self-control in public and clinical settings.
Take Responsibility for Learning
Schedule and attend remediation sessions proactively to support academic and clinical success.
Promote a Positive Learning Environment
Maintain a constructive attitude that supports peers and contributes to a productive atmosphere.
Uses Technology Appropriately
Limit use of cell phones, smart watches, and other technology to approved times and settings during class, lab, and clinical activities.
Stay Academically Engaged
Focus on relevant instructional content and avoid unrelated tasks during learning sessions.
Respect Clinical Boundaries
Maintain professionalism by not receiving personal visitors during clinical or externship hours.
Demonstrate Punctuality and Reliability
Arrive on time and remain present for the full duration of scheduled academic and clinical activities.

2. Professional Attire, Personal Hygiene, and Safety
Wear a Clean and Proper Uniform
Consistently wear the correct, clean, and neatly pressed uniform or lab jacket appropriate to the setting.
Maintain Professional Cleanliness and Hygiene
Practice overall personal cleanliness and grooming habits that support professionalism and a safe environment for others (e.g., clean hands, shortly trimmed nails, neat and professional hair and make-up, if worn).
Use Required Safety and Identification Equipment Properly
Consistently wear required safety gear (e.g., film badge, ID badge, surgical gown) in all designated areas and remove when outside of patient care zones.
3. Academic and Professional Integrity
Maintain Honesty
Accurately complete homework, exams, patient records, and official documents without falsification or misrepresentation.
Submit Complete and Authentic Documentation
Provide all required documentation in a timely manner and avoid duplicating or withholding records/information.
Ensure Accuracy in Information Entry
Record patient and academic information truthfully and precisely, reflecting actual observations and data.
Respect Confidentiality and Access Protocols
Access records only within approved areas and for authorized purposes, maintaining confidentiality and compliance with facility and program policies.
Document Professionally and Thoroughly
Make complete, appropriate, and legible entries using professional terms in all official documentation, ensuring clarity and accountability.
4. Clinical Safety & Patient Care
Perform Procedures Safely and Within Scope
Only perform procedures that are authorized, properly supervised, and within the student’s level of training and competency.
Follow Infection Control Protocols
Consistently adhere to established infection prevention and control guidelines to protect patients, peers, and staff.
Use Sterile Equipment Appropriately
Ensure all instruments and equipment are sterile and safe for use and report any concerns immediately.
Seek Instructor Approval Before Providing Care
Obtain required approval from instructors or preceptors before initiating patient care or clinical tasks.
Communicate Additional Services Provided
Notify appropriate personnel promptly when additional services or interventions are rendered.
Prepare for Clinical and Lab Sessions
Arrive fully prepared (with contingency plans if needed) and necessary materials to ensure safe and effective participation.
Maintain a Clean and Organized Work Area
Keep clinical and lab environments clean, orderly, and free of hazards to support patient and staff safety.
Follow Food and Drink Safety Guidelines
Keep food and beverages out of clinical or lab areas to maintain a sterile and professional environment (e.g. water bottles, gum, coffee, mints, candy).

5. Confidentiality & HIPAA Compliance
Protect Patient Privacy in All Communications
Maintain confidentiality in verbal, written, and digital communications, including avoiding discussions in public areas and refraining from sharing information on social media) 
Handle Confidential Information Responsibly
Keep all patient and facility records within designated secure areas and do not remove or share them without proper authorization. View and handle patient records responsibly and for legitimate educational or clinical purposes. When using these records for assignments, care is taken to protect the identity and privacy of the patient.

6. Substance Use & Prohibited Items
Maintain Sobriety During Program Activities and Clinicals
Refrain from the use or possession of alcohol, narcotics, or impairing prescription drugs during any academic, clinical, or externship activities.
Follow Tobacco-Free Campus Policies
Comply with institutional and externship site policies by avoiding tobacco use in all designated areas. 
Follow Weapons and Dangerous Devices Policies
Do not bring weapons, firearms, or explosives to campus, clinical, or externship settings, ensuring a safe environment for all.
7. Respectful Behavior and Boundaries
Maintain Respectful Interactions
Communicate with others in a courteous, professional, and non-threatening manner at all times.
Respect Personal Boundaries
Avoid physical contact or verbal communication that could be perceived as offensive, degrading, or intimidating.
Foster a Safe and Inclusive Environment
Refrain from any form of harassment, stalking, or threatening behavior; contribute to a culture of safety and mutual respect.
8. Property & Resource Use
Respect Institutional and Clinical Property
Use college and clinical site equipment, materials, and facilities responsibly, avoiding any form of tampering, theft, or damage.
Use Supplies and Equipment Appropriately
Access and utilize supplies and equipment only for authorized educational or clinical purposes, ensuring accountability and integrity.
9. Program Responsibilities
Use Lab and Clinical Time Productively
Engage fully in assigned tasks during lab and clinical sessions, using time efficiently to support learning and patient care. Remain for the duration of the lab or clinical session unless dismissed. 

Professional Standards and Ethical Corrective Action
Great Falls College Health Science Programs follow a progressive response process to address concerns related to professional standards and ethical behavior. This process is designed to support student development, clarify expectations, and promote success, while also ensuring the safety of patients, students, faculty, staff, and clinical partners.

Not all situations can be anticipated. The college and the nursing program responds in relation to how serious the behavior is, how often it occurs, and how it affects others. Whenever possible, students are given opportunities to reflect, learn, and show professional growth. Behaviors that affect safety, academic integrity, or program integrity require a more serious response. Due process will be followed in all situations.

Level 1: Informal Intervention
Use when:
· Minor infractions
· Behavior is disruptive but not harmful or malicious
· Student may be unaware of expectations
Examples:
· Wearing wrinkled or incorrect uniform
· Using a cell phone during class or lab
· Arriving late without prior notice
· Forgetting required materials for lab or clinical
· Eating, drinking, or chewing gum in restricted areas
· Failure to maintain a clean work area
· Searing in classroom, lab, clinical, or other professional settings
Response: 
1. Faculty has verbal discussion with student followed by a summary email
a. Clarify expectations
b. Provide feedback for corrective action
c. Copy program director
2. Faculty submits Student Academic Alert to notify advisor

Level 2: Formal Warning
Use when:
· Behavior disrupts learning or clinical environment
Examples:
· Continued tardiness or early departures
· Insubordination or argumentative behavior
· Failure to follow safety or infection prevention protocols
· Incomplete or inaccurate documentation
· Unprofessional interactions with peers or staff
· Failure to attend scheduled remediation
Response:
1. Program director investigates issue and gathers data
a. Program director contacts student, other students, faculty, facility or others involved in the situation
2. Program director creates written warning, and reviews with division director. Warning includes:
a. Remediation plan with corrective action
b. Consequences of not following remediation plan
3. Faculty, student and program director meet to review written warning and finalize remediation plan
a. Student signs acknowledgement of receiving written warning and understanding of consequences 
b. Program director provides copy to student
c. Program director files a copy
4. Program director files student conduct report with the college
a. Includes copy of written warning
5. Program director submits Student Academic Alert to notify advisor


Level 3: Final Warning
Use when:
· Behavior escalates despite prior warning
· Student does not demonstrate improved behavior or follow remediation or corrective plan
· Behavior poses risk to patient, student or staff safety
· Behavior undermines program integrity
· Student demonstrates disregard for professional standards
· Academic misconduct
Examples:
· Falsification of records or assignments
· Unsafe clinical practices (e.g., using nonsterile instruments)
· Breach of confidentiality (e.g., discussing patients outside approved areas)
· Harassment or threatening behavior
· Unauthorized access to restricted systems or data
· Gross insubordination
Response:
1. Program Director meets with Division Director to review situation 
2. Division Director counsels Executive Director of Student Services 
3. Program Director and Division Director investigate the issue and gather data 
a. Program director and/or Division Director contacts student, other students, faculty, facility or others involved in the situation 
4. Program Director writes final warning letter and reviews with Division Director. Warning includes: 
a. Remediation plan with corrective action 
b. Consequences of not following remediation plan, including program dismissal 
5. Program Director, student, and advisor meet to review final warning and finalize remediation plan 
a. Student signs acknowledgement of receiving written warning and understanding of consequences 
b. Program Director provides copy to student 
c. Program Director files a copy 
6. Program director files student conduct report with the college 
a. Includes copy of final warning

Level 4: Dismissal from Program
Use when:
· Serious ethical or safety violations
· Student fails to meet conditions of final warning by continuing to violate the professional standards of the program
· Student violates Great Falls College Policy 300.1 and warrants immediate dismissal
Response:
1. Program Director meets with Division Director to review situation 
2. Division Director counsels with Executive Director of Student Services 
a. When behavior violates Great Falls College Policy 300.1 and warrants immediate dismissal, Executive Director of Student Services will follow procedures outlined in 300.1.1 and 300.1.2 and the steps below do not apply. 
b. When behavior violates final warning, the following steps apply. 
3. Program Director and Division Director investigate the issue and gather data 
a. Program Director contacts student, other students, faculty, facility or others involved in the situation 
4. Program Director and Division Director finalize all evidence and documentation 
5. Program Director meets with student and academic advisor to discuss intended dismissal and process.   
a. Student is given option to accept dismissal or request review by committee. 
b. Students have two (2) business days to notify the program director of the decision.

Accepts Determination
If student accepts dismissal, Program Director sends formal dismissal letter to student, advisor, and registrar.

Requests Review
If student requests review by committee, the following process is followed. Student will attend class until final determination is made.
1. Program Director sends Student Notification of Violation of Conditions of Final Warning letter to student, advisor, and Executive Director of Instruction.
2. Student will work with advisor to prepare statement and evidence
3. The Executive Director of Instruction will convene the review committee.
4. The committee reviews all documentation and requests additional information if needed.
5. The committee meets with student, advisor, faculty, program director, and division director. Review Committee must conduct the review three (3) to seven (7) business days from notification. 
6. The committee must render a decision within ten (10) days of receipt of Student Notification of Violation of Conditions of Final Warning letter. Upon decision, the review committee will notify the program director, student, division director, and student advisor of their determination
Appeals to the CEO/Dean will be considered only on the basis that the proper policies and procedures were not followed, not the decision itself. 


Nursing Professional Attire, Personal Hygiene, and Safety Dress Code Policy
Students are reminded to project a professional image to peers, clients, and staff in clinical and laboratory settings. Safety and cleanliness are of importance. Students in clinical areas represent both nursing as a profession and Great Falls College MSU. It is the student’s responsibility to ensure that their scrubs with Great Falls College MSU Nursing Program are worn only by people who are associated with the Great Falls College MSU Nursing Program. As the State Board of Nursing is very clear about how nurses identify themselves in practice, it is critical that all persons wearing Great Falls College MSU Nursing Program attire represent the program. 
When students separate from the Great Falls College MSU Nursing Program for any reason, including but not limited to graduation, change of major, or withdrawal from the college, they must not donate clothing articles embroidered or having patches with Great Falls College MSU Nursing Program to secondhand stores, sell in garage/yard sales, or give to friends/family who are not associated with the Great Falls College MSU Nursing Program. If uniforms are in good condition and students wish to sell or donate their uniforms to an accepted nursing student or donate to the Great Falls College MSU Nursing Program, this is acceptable. 
The Great Falls College MSU Nursing Program has adopted the following dress code for nursing students in clinical areas. For these purposes, lab/simulation are the same as clinical.
PROFESSIONAL ATTIRE
(when other than scrubs are required; refer to specific agency policies and course clinical assignments)
· Great Falls College MSU Name Badge-these are available from the Nursing Program Director and are to be used at all non-Benefis Health System clinical areas. These are to be returned to the Nursing Program Director upon withdrawal, removal, or graduation from any of the Nursing Programs
· Clinical IDs/name tags are always worn as part of the uniform and must be maintained by all students during the Nursing Program
· Name tags that are issued by Benefis Health System must be worn at all Benefis Health System clinical sites, are property of Benefis Health System and must be returned to the Nursing Program Director upon withdrawal, removal, or graduation from any of the Nursing Programs. To take your final exam for Leadership or Management class, you must return the appropriate IDs to receive a final passing grade and graduate
· If any name badge is lost students must notify the Nursing Program Director within 1 week
· Clean and unwrinkled uniforms that include Great Falls College MSU Scrubs, white lab jackets with program patch, no jeans, shorts, high heels or low necklines are allowed
· Clean closed toe shoes must be worn with clean socks or nylons
Uniform Items 
(for clinicals at Benefis Health System, Great Falls Clinic, community/critical access hospitals, school nurse rotations, nursing homes, etc. – unless instructed differently by nursing faculty)
· The designated uniform includes the Nursing Program patch on the left sleeve- 3 inches below shoulder level. Program patches will be worn on the left shoulder of scrub tops and lab coats
· Visible undergarments must be clean, have no thumb holes, and MAY NOT include a blanket, towel, or “outside” coat (as examples). No thread bare of torn uniforms
· For lab or simulated hospital settings the student must wear either their school uniform (scrubs) or a clean lab coat over their clothing
· Uniform pants must fit properly-not too tight or too large. Pants must fit at the waist and may not be worn below the waist. Underwear will be worn at all times and be free of adornments-this includes bras
· Great Falls College MSU Badge/ID as required by clinical facility (Photo ID required at some agencies)
· Shoes that are clean, closed toe, cover the entire foot with good traction
· Stethoscope, watch with second hand, penlight
· Other assigned clinical areas, please see instructor for appropriate dress
Personal Appearance:
· Hair should be clean and styled in a way that no hair hangs over the face. Hair beyond shoulder length MUST be pulled back and up off the shoulders when wearing uniforms or laboratory coats
· Students must be clean-shaven or have neat, well-groomed beard/mustache
· No perfume, aftershave, cologne, or scented lotion
· Maintain personal hygiene to include bathing and the use of deodorant
· The odor of smoke or tobacco shall not be present on a student’s clothing or breath
· Short (less than one-quarter inch length), clean natural fingernails without dark polish (no artificial or extenders on nails)
· Students may wear a wedding band, and a maximum of two post or stud-type earrings in each ear. 
· Necklaces must be under clothing and taped to skin
· Nose piercings must be a stud-type earring and not pose a safety risk
· Visible tattoos must be in good taste and non-offensive, and must be managed in accordance with clinical facility guidelines
· Modest attire (no midriff visible or low-cut necklines)
· No chewing gum
Clinical instructors and faculty have final say on appropriateness of all uniforms. You may be asked to purchase different uniforms or sent home from the clinical/lab setting if professional dress code is not adhered to

Academic Integrity and Plagiarism
The nursing faculty, along with the entire nursing community, holds honesty and integrity as essential to who we are as professionals. These values are deeply reflected in the AACN Essentials (2021), which guides nurses to act with accountability, trustworthiness, and respect for others. Students in the Great Falls College MSU Nursing Program are encouraged to embrace these principles as part of their growth into the nursing profession. Because integrity is so vital to the safety and well-being of the clients/patients we serve, any confirmed act of dishonesty is a serious matter and will result in dismissal from the nursing program. Students dismissed for dishonesty are not eligible to return to any nursing program at Great Falls College MSU. Our goal is to support each student in developing the ethical foundation needed for a meaningful and trustworthy nursing career.
Acts of dishonesty can take many forms and understanding them helps us protect the integrity of our learning community and the patients we will serve one day. Examples of dishonest behavior include but are not limited to knowingly entering false or inaccurate information into a client/patient record or related documents; copying another student’s written work; submitting one’s own previously graded assignments for credit in another course-including the use of artificial intelligence if not explicitly permitted by the instructor for that specific assignment; cheating on quizzes or examinations; using unauthorized study websites such as Quizlet for graded work; and providing untrue information to faculty or administrators. (Refer to the Great Falls College MSU Student Affairs Policy 300.2 Academic Honesty and Integrity).
When concerns arise about academic integrity, our goal is always to respond in a way that is fair, respectful, and supportive of everyone involved. If cheating is suspected among a group of students or within an entire class, the instructor may choose to retest or re-evaluate the class to ensure that all students are assessed equitably. If a student is found to have cheated or assisted another student in doing so, the exam, quiz, written assignment, or project will receive a failing grade. Depending on the situation, a professional standards and ethical corrective action form will be completed, additional consequences may include resubmitting the work, failing the course, or dismissal from the nursing program. Students are encouraged to familiarize themselves with all Great Falls College MSU and Nursing Program policies. 
Artificial Intelligence (AI) Usage Policy
Instructors may set additional AI-related expectations in the syllabi. Students are responsible for understanding and following course-specific guidelines. When in doubt, students should consult with their instructor or academic advisor about appropriate AI use.
Consequences of Misuse of AI will be treated as breaches of Great Falls college MSU Academic Integrity Code and will result in a Professional Standards and Ethical Corrective Action Form. 
Social Networking Policy
Great Falls College MSU Nursing Students are expected to maintain the highest standards of professionalism when using social media in academic, clinical, and personal settings. Social media includes all online platforms used to create or share content, such as Facebook, Instagram, TikTok, X (Twitter), Snapchat, blogs, and messaging applications. Students must recognize that their online presence reflects not only themselves but also on the nursing profession, their academic program, and affiliated clinical agencies. At all times, students are required to uphold ethical principles, professional boundaries, and patient confidentiality. 
Protection of patient privacy is paramount. Students are strictly prohibited from posting, sharing, or discussing any patient-related information that could lead to identification, including names, initials, images, clinical details, or descriptions of specific encounters. Even information believed to be de-identified may still violate confidentiality standards and must not be shared. Students must comply with all applicable privacy regulations, including HIPPAA, and demonstrate sound judgment when reflecting on clinical experiences. Any violation will result in a Professional Standards and Ethical Corrective Action that may removal from the Nursing Program. 
How to Avoid Problems
Students are encouraged to manage their digital identities responsibly and should recognize that online content may be accessible for future employers, licensing boards, and the public. Students’ online behavior and posts should display professionalism, protect confidentiality, and align with the ethical standards of nursing practice. 
	The following principles should guide students’ online conduct:
· Students should avoid posting content that is discriminatory, harassing, or otherwise inconsistent with the values of the nursing profession.
· Students should not post content that depicts unsafe, unethical, or unprofessional behavior.
· Public postings are not the appropriate venue to raise concerns about or criticize clinical agencies, patients, peers or faculty as this could violate individual privacy and lead to claims of slander/libel. Concerns should be raised through appropriate internal channels.
· Students may not post images, videos, or any identifying information from clinical settings, including healthcare facilities, simulation labs, or community sites.
· Students may not use the nursing program’s name, logo, or their affiliation with the program in a way that implies endorsement.
· Students may not present their content as the official position of the nursing program unless specifically authorized.
· Students are prohibited from sharing course materials, examination content, or assignments through social media or other public platforms.
Suspected breaches of this policy should be reported to faculty or the program director. Violations of this policy will result in a professional standards and ethical corrective action and may include course failure, removal from clinical placements, dismissal from the nursing program, and/or reporting to clinical agencies or appropriate regulatory bodies. 
Clinical, Laboratory, and Simulation Safety and Patient Care
General Guidelines
As students of Great Falls College MSU Nursing Program, you represent the college and the nursing profession.  First appearances can make a lasting impression.  Patients and instructors expect students to present themselves in a professional manner. Clinical, laboratory, and simulation instructors may exercise the option of dismissing students from clinical sites for non-adherence to any of the following policies:
· Only perform procedures that are authorized, properly supervised, and within the student’s level of training and competency.
· Consistently adhere to established infection prevention and control guidelines to protect patients, peers, and staff.
· Ensure all instruments and equipment are sterile and safe for use and report any concerns immediately
· Obtain required approval from instructors or preceptors before initiating patient care or clinical tasks
· Notify appropriate personnel promptly when additional services or interventions are rendered
· Arrive fully prepared (with contingency plans if needed) and necessary materials to ensure safe and effective participation.
· Keep clinical, laboratory, and simulation environments clean, orderly and free of hazards to support patient and staff safety.
· Keep food and beverages out of clinical, laboratory, or simulation areas to maintain a sterile and professional environment (e.g. water bottles, gum, coffee, mints, candy).

Clinical Specific Guidelines
· Clinical schedules will be provided at the beginning of the semester; it is your responsibility to monitor it for changes.
· No swapping or changing of the clinical schedule is to be done without prior approval by course instructor and/or Nursing Program Director.
· All clinical paperwork is due by 5pm the Friday following the clinical experience.
· Clinical paperwork may include, but is not limited to clinical logs, medication sheets, concept maps, reflections, and evaluation forms. Specific documentation requirements will vary by clinical course to support achievement of course objectives.
· Students must achieve a minimum of 75% on overall clinical paperwork to receive a passing grade for the clinical course.

· It is expected that students will arrive to clinicals on time and prepared to safely provide care to their patients/clients. It will be at the discretion of the clinical instructor, course instructor, and/or the Nursing Program Director to dismiss students from clinicals who are not on time and prepared.
 
· Students are expected to be present and on-site for the entire clinical day. Leaving a clinical site or clinical unit without permission is a serious offense concerning patient neglect, safety, legal, and ethical issues. Students leaving the clinical site without proper notification and approval from the clinical instructor and primary nurse (if applicable) will be considered absence and they will not meet criteria of the course and will result in a failure of the course. 

· Students are expected to be at the clinical site 15 minutes prior to the start of the shift. If students are not on their assigned unit 15 minutes prior to the start of the shift, they may be considered late. If the student is late 3 times in one semester, they will receive an absence and be required to complete a scheduled makeup day. 

· If a student misses report because they are late, they will be sent home, the day will be considered an absence, receive a professional standards and ethical corrective action, and will be required to make up the hours.

· Post-conference is part of the clinical day, and it is expected that students are in professional attire.

· Cellphones are PROHIBITED IN CLINICIAL. If a student is found using their cellphone in clinical, they will be given a professional standards and ethical corrective action.
· Confine all conversation to a therapeutic nature when in the presence of patients, visitors, or staff while in clinical settings.
· Students must carry their skills checklists with them to all laboratory and clinical experiences.
· Students are required to adhere to all clinical facility policies and procedures.
· All clinical settings are smoke free, and students are not to smoke during clinical hours, including prior to arrival, breaks, and lunch.
· A student who is denied access to a clinical site for any reason will be unable to fulfill course requirements and achieve the required learning outcomes. Consequently, the student will not pass the course and will not be eligible to continue progression in the nursing program. They also will not be allowed to reenter any Great Falls College MSU Nursing Program.
· Students who demonstrate unsafe, unprofessional, negligent, or incompetent clinical performance, or who fail to meet minimum clinical expectations, will receive a clinical failure. 
· Students whose actions endanger patient safety will be removed immediately from the clinical setting, with or without prior warning. Clinical failure will result in failure of the course and inability to progress in the nursing program. 

Nursing Laboratory and Simulation Policies and Guidelines
The nursing labs at Great Falls College MSU are considered clinical nursing sites. Proper behavior and attire are necessary to enhance the learning experiences. Students have the responsibility to always act in a professional manner, showing respect for faculty, peers, mannequins/patient simulators, and the lab environment. All equipment and supplies in the labs are for lab/simulation purposes only, not for personal use and may not be removed from the lab/simulation areas.
When the labs are not being used for class, these areas may be available for practice and study.  Permission from an instructor is required for lab use outside of designated class/lab time. Each student is responsible for any material or instruments used and for cleaning and putting away those items.  Each student is responsible for their desk area, additional clean up duties will be assigned throughout the Program.
Handle equipment carefully.  Be sure you know how to use the equipment, including in the clinical setting.  If in doubt, check with the instructor.  If you do break something, notify the Program Director so it can be repaired.
Open Lab
Open lab sessions will be available on a weekly basis upon request.  Open lab sessions are provided to give students an opportunity to practice and master skills that are required for successful completion of the Nursing curriculum.
Simulation
Simulation is an evidence-based teaching and learning strategy that provides nursing students with opportunities to develop and apply clinical knowledge, psychomotor skills, critical thinking, clinical judgement, communication, teamwork, and professional behaviors in a safe and controlled environment. Simulation experiences may include high-fidelity manikins, standardized patients, virtual simulation, skills practice, and scenario-based learning. Simulation allows students to make clinical decisions, practice interventions, and learn from mistakes without risk to actual patients. 
Professional Expectations During Simulation
Simulation is considered a clinical learning experience. Students are expected to demonstrate the same level of professionalism as they would in an actual healthcare setting.
Professional behavior includes:
· Arriving on time and prepared for all lab/simulation activities with necessary equipment
· Wearing the required nursing uniform and maintaining professional appearance standards to include wearing closed-toed shoes
· Performing hand hygiene and adhering to infection prevention standards prior to any “hands on” activities
· Animals are not allowed in the nursing labs, unless otherwise specified by your faculty or lab instructor/facilitator
· Children are not allowed in the nursing labs, unless otherwise specified by your faculty or lab instructor/facilitator
· Only drinks with closed lids are allowed in labs
· Do not use betadine, markers, or pens on the mannequins
· Use only the provided lubricant if it is needed
· Treating simulation experiences as real patient care situations to include regarding mannequins as actual people keeping in mind safety, infection, and HIPPA regulations
· Demonstrating respect toward faculty, staff, peers, standardized patients, and simulation equipment
· Maintaining patient confidentiality and simulation confidentiality. Information discussed during simulation and debriefing should not be shared outside the educational setting
· Maintain a safe working environment and know the “clean” needle stick guidelines and physical safety practices (e.g. lifting and turning) required to function safely in the lab
· No invasive procedures are allowed in the labs
· Participating actively in prebriefing, simulation scenarios, and debriefing sessions
· Always communicating respectfully and professionally
· Accepting feedback constructively and engaging in self-reflection to improve performance
· Demonstrating accountability, integrity, and ethical decision-making
· Work area must be left clean, organized, and sanitized before leaving the lab
· The mannequins and their environment must be left as follows: gown and bedding appropriately covering patient, bedding straightened, equipment put away or organized on bedside table, gloves and other trash discarded
· Making sure all beds are in the lowest position, brakes locked, and side rails up per policy
· Faculty and staff have the right to remove students from simulation/lab experiences if the conduct code is violated
· Refer to the Social Networking Policy for appropriate use of technology in the lab and clinical settings
· Students are not allowed to take photos or videos in the lab, except for the purpose of an assignment or as specified/approved by the faculty and/or lab facilitator/instructor
Remediation Policy
Remediation may be required for any skill check-off and/or simulation in which the stated learning outcomes are not successfully met and/or safety measures were not adequate. Remediation will be assigned by the staff/faculty involved in the skill/simulation demonstration.
Initial Skill/Simulation: Will be conducted by the Course Faculty/Lab Coordinator
Remediation #1: Students who do not pass the initial skill/simulation will have two (2) extra hours of open lab practice on just the remediated skill. Along with that students will need to complete a written reflection answering the following:
1. What is the rationale for performing the skill/simulation (when to do it and why)
2. What went wrong during the first skill/simulation attempt
3. What do I need to do differently for the next skill/simulation attempt (what should I focus on or do differently)
4. What did I learn from this experience
Remediation #1/attempt #2: Will be conducted by the faculty/lab coordinator and must be done before the next skill/simulation check-off
Remediation #2: Students who do not pass their second attempt will have to meet with the course faculty/course coordinator and develop a Success Plan before their third attempt. The third attempt will be conducted by faculty/course coordinator and one other faculty member.
Attempt #3: Not passing third attempt, WILL constitute in a failure for the lab portion of the course and students WILL not progress in the nursing major.
If a student is a no-show for any of the skills checkoffs/simulations including remediation will fail that skills check-off.
If a student has to remediate more than two skills, this may constitute a failure for the lab portion of the course. 
Faculty and staff retain the right to modify the remediation requirements as deemed appropriate per the degree that the skill/simulation objectives were not met. That includes, but is not limited to, additional lab requirements, additional simulation time, additional written work, etc. 
See Remediation Form (Appendix A)
Confidentiality and HIPAA Compliance
Health Insurance Portability and Accountability Act (HIPAA) 
Students are exposed to volumes of protected health information by virtue of their role as students in a clinical setting. Each student is expected to observe and follow all Health Insurance Portability and Accountability Act (HIPAA) privacy rules.

Any breach of confidentiality on the part of a student will result in a professional standards and ethical corrective action. Breeches include but are not limited to unauthorized access/possession, use, copying or disclosure of a patient record; disclosure of patient, staff, or faculty information in unauthorized clinical areas or outside of the clinical or teaching setting, including internet social networking sites; contacting a patient at their residence either by visit or by phone unless authorized as part of a clinical experience.

Removal of any items from the clinical setting with any patient/client identifying information will be grounds for dismissal from the Program. Any papers that are printed on the clinical unit must be discarded in the appropriate receptacle before leaving the unit.
Students have access to clients’ records ONLY during designated clinical hours, or at the discretion of the instructor.
Substance Use and Prohibited Items
Drug and Alcohol Impairment
The use of drugs or alcohol is prohibited in the classroom, laboratory and clinical setting. Prior to the first day of the Nursing Program, all students must submit evidence of a negative drug screen that has been completed within 30 days at a DOT-approved laboratory. Failure to do so will result in removal from the Nursing Program. Any fees or costs associated with background checks or drug screens are the responsibility of the student.  
Any evidence or suspicion of drug or alcohol use is ground for immediate removal from the classroom, clinical or lab setting, and will result in dismissal from the Nursing Program.  Suspected use of drugs or alcohol, or any other condition or circumstance that constitutes an unreasonable risk to the safety and/or the wellbeing of the patient and is a violation of Great Falls College policy, see Great Falls College Student Conduct policy 300.1 for more information.  Violations will result in dismissal from the Program.

Nursing Policy on Drug/Alcohol Screening
Any student who is suspected of being under the influence of drugs or alcohol who is in a Nursing Program classroom, clinical or laboratory setting:
•	Will be removed from the setting. 
•	Must submit to immediate substance screening at a DOT-approved laboratory. 
•	Must agree to release results of the screening to the Program Director. 
•	Although the student has the right to refuse any of these requirements. Refusal will result in the dismissal of the student from the program. 
•	Any student with a positive screen may be dismissed from the program and referred for appropriate counseling. 
•	Any questions regarding the accuracy of drug or alcohol screening should be directed to the testing agency. Great Falls College MSU cannot be responsible for discrepancies in third party testing. 
•	All costs associated with drug and alcohol screenings are the responsibility of the student.
See  Great Falls College Student Conduct policy 300.1 for more information.

Respectful Behavior and Boundaries
· Maintain respectful interactions by communicating with others in a courteous, professional, and non-threatening manner always.
· Respect personal boundaries by avoiding physical contact or verbal communication that could be perceived as offensive, degrading, or intimidating.
· Foster a safe and inclusive environment by refraining from any form of harassment, stalking, or threatening behavior; and contribute to a culture of safety and mutual respect.
Property and Resource Use
· Use college and clinical site equipment, materials, and facilities responsibly, avoiding any form of tampering, theft, or damage.
· Access and utilize supplies and equipment only for authorized educational or clinical purposes, ensuring accountability and integrity.
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Attendance Policy
Great Falls College MSU Nursing Program recognizes the correlation between attendance and both student retention and achievement. Any class session or activity missed, regardless of cause, reduces the opportunity for learning and may adversely affect a student’s achievement in the course.  Students are expected to attend every scheduled class. If a student is unable to attend class, the student must notify the faculty member of absence prior to the start of class. 
Because Great Falls College MSU has multiple Nursing Programs with both face to face and distance students, any additional, course-specific attendance policies will be addressed in the individual course syllabi.  Different sections of the same class may have different attendance requirements.  However, class attendance and/or participation is required in all courses, regardless of the method of delivery (face‐to‐face, hybrid, or online) and students are expected to attend all class sessions for which they are registered. 
If a student anticipates missing or has missed 15% or more of scheduled class days during the semester, the student must meet with the course faculty and the Nursing Program Director to evaluate whether the absences will affect their ability to successfully meet course and program outcomes.

Students who accumulate 15% or more of unexcused absences during a semester, or who fail to meet with course faculty and Nursing Program Director as required, will be subject to a Professional and Ethical Standards Corrective Action. 

Excused Absences
An excused absence is an absence resulting from circumstances beyond the student’s reasonable control and that is supported by appropriate documentation. Students are responsible for notifying course faculty as soon as possible regarding any absence.
Examples of excused absences may include:
· Personal illness or injury requiring medical evaluation or treatment, supported by documentation from a licensed healthcare provider
· Illness, injury, or emergency involving an immediate family member that requires the student’s presence, with appropriate documentation when requested.
· Bereavement due to the death of a family member or significant person, with documentation when requested.
· Jury duty, military service obligations, or other legal obligations, supported by official documentation.
· Other significant emergencies or extenuating circumstances as determined by the course faculty and Nursing Program Director.

Documentation must be submitted within five (5) business days of the student’s return to class unless other arrangements have been approved. Submission of documentation does not automatically guarantee that an absence will be considered excused. 

Patterns of absences, regardless of whether they are excused or unexcused, may require review by the course faculty and Nursing Program Director to determine the student’s ability to safely meet course, clinical, and program outcomes. 

The only excused absence for illness will be with documentation from a licensed healthcare provider (MD, NP, or PA only). All non-emergent appointments for self and family should be made for days off or after class. Missing class for work or to sleep or prepare for work is not excused and may lead to disciplinary action up to and including removal from the program. There is NO distance/online component to the ASN RN program, students must attend in person class except for excused absences. 
For Financial Aid purposes, faculty are required to take attendance to report a last known date of attendance for any student receiving a failing final grade.
Instructors may establish absence policies, at their own discretion, within their courses to conform to the educational goals and requirements of their courses. It is the responsibility of the student to arrange make-up work missed due to legitimate class absences and to notify the instructor when an absence will occur. Missing class does not excuse the student from what was discussed in class.
Students who are repeatedly late to class will be given a professional standards and ethical corrective action.  
Course/Classroom Policies
Students should be prompt and regular in attending classes, make and keep appointments when necessary to meet with faculty, be well prepared for classes and submit required assignments in a timely manner.  
If there is a guest lecturer in a class (of any kind), tardiness will not be tolerated, and a tardy or absent student will receive a professional standards and ethical corrective action regardless of how many minutes late they are.  
If a student's course work (test scores and written assignments) is below average 75%(C), it is the student's responsibility to contact the individual instructor for direction.
All assignments must be completed by the due date. Late assignments will receive no credit unless arrangements for extenuating circumstances have been made with the faculty of the course prior to the due date and time in writing. The faculty reserves the right to adjust the grading based upon the extenuating circmstances considered when accepting an assignment after the due date and time. If an extension is given, papers must be submitted and tests made up within the time specified by the individual instructor, or the student will receive a zero for the work. If a student does not submit make-up work, they will receive a zero. Students must have an overall course grade of 75% or better to progress in the nursing program. The instructor further determines the effect of the absences on grades. See individual class syllabi for other specific class details.
Test Review and Test Taking Policy
Testing Policy 
Students MUST notify instructor prior to the scheduled exam time if they are going to be absent, it is the student's responsibility to arrange with the instructor a make-up examination (if a make-up examination is allowed). Students who do not notify the instructor prior to the examination will not be allowed a make-up examination and will receive a zero for the examination. Students must have a cumulative exam average of 75% to progress in the nursing program. 
Students are allowed to take only the required materials to the testing room. Backpacks, books, food, drinks, and all other personal belongings including caps/hats shall remain at the front of the classroom or outside the classroom. Instructors are responsible for indicating what materials the student may have with them during the test. 
All internet browser windows, applications, and computer tabs unrelated to the examination must be closed prior to the start of the examination. Failure to comply with this requirement will result in examination disruption, invalidation of the examination, and a Professional Standards and Ethical Corrective Action. 
Test Review
Students are encouraged to learn from reviewing tests previously taken. To have this process fair to both students and faculty, the following policy must be adhered to:
1. Tests will be reviewed only under supervision.
2. Review will be done by appointment or during designated class time or test review time.
3. It is acceptable to make brief notes while reviewing the exam(s); however, exact reproduction of test items is prohibited. ABSOLUTELY NO PICTURES TO BE TAKEN.

Dosage Calculation Quiz for all first semester nursing students: 
Safe and accurate medication dosage calculation is an essential nursing competency and critical to patient safety. Students are expected to demonstrate proficiency in dosage calculations throughout the Nursing Program. 
Each nursing course may include dosage calculation assessments as outlined in the course syllabus. Faculty will determine assessment requirements, minimum competency standards, grading implications, remediation processes, timelines, and opportunities for reassessment. Failure to understand proper dosage calculation can result in a less than 75% exam average and failure in the program. Students will be provided with up to three attempts to achieve a minimum score of 80% on the required assessment. Students who do not achieve a score of 80% after three attempts will not have met the course requirements. Failure to meet course requirements will result in an unsuccessful course outcome and the student will not be eligible to progress in the Nursing Program. 
Kaplan Testing
All Kaplan Integrated testing must be taken at the Great Falls College MSU campus.  There are no exceptions to this as Kaplan testing is proprietary.  The testing is only available on the date and time assigned and may not be made up, late or rescheduled.  
This test is a part of your final grade and must be taken to complete courses and progress in the Program.  If the Kaplan testing is missed or not taken for any reason the student will receive a failing/incomplete grade in the class and be withdrawn from the Nursing Program.  
All Integrated Kaplan testing must be taken at GFC-MSU on the day and time schedule by the classroom instructor. No make-up or late testing will be allowed. All Kaplan testing (of any kind) MUST be completed to progress in the nursing program.
All Kaplan testing of any kind that is listed in the course syllabus is a requirement of the course and Program.  
Test Challenge Policy
This policy is designed for exams that determine comprehension of knowledge in any required courses. These are exams that are considered unit or final exams.  For this specific policy, “exams” do not include quizzes, pre-class assessments, pre-simulation activities, or classroom learning activities.  Knowledge learned throughout the curriculum will be built upon from course to course and, therefore, testing can be comprehensive.  
If a student wants to challenge a grade, challenging grades can only be done through the grade challenge form (see appendix). The student may not be allowed to see the exam in its entirety but only the questions the student chooses to challenge and/or got wrong and wishes to review.
Disability Accommodation Statement
The Montana State University campuses are committed to a learning and working environment that emphasizes the dignity and worth of every member of its community that is free from discrimination, harassment, and retaliation based upon race, color, religion, national origin, creed, service in the uniformed services (as defined in state and federal law), veteran status, sex, gender, age, political ideas, marital or family status, pregnancy, physical or mental disability, genetic information, gender identity, gender expression, or sexual orientation (taken together, generally, “protected-class harm”). An inclusive environment is necessary to a healthy and productive college community. The college will take appropriate action to prevent, resolve, and remediate protected-class harm. 
Great Falls College Montana State University prohibits and will not tolerate discrimination, harassment, sexual misconduct, dating violence, domestic violence, stalking, or retaliation on its premises, within any of its programs, services or other College-sponsored activities, or by anyone acting as an agent of the College. Great Falls College Montana State University is committed to providing and ensuring a safe, positive learning environment that is free from harassment. 
The College’s Equal Opportunity Officers are as follows:
· For students, the Executive Director of Student Services, 2100 16th Avenue South, Great Falls, MT 59405.  Telephone: 406-771-5123
· For employees, the Human Resources Manager, 2100 16th Avenue South, Great Falls, MT 59405.  Telephone: 406-268-3701
Guidelines for Accommodating Students with Disabilities
Please refer to the Great Falls College MSU Student Affairs policy 301.2 Student Disability Accommodations and Appeals to learn about Great Falls College’s policies and statements regarding disabilities. 
Nursing, as a practice discipline, requires specific cognitive, sensory, affective, and psychomotor abilities along with physical demands, e.g., standing, sitting, walking, pushing and lifting, more strenuous than the usual activities of daily living. Present and past physical conditions may hinder one’s ability to perform these physical activities. In addition, the demands of decision-making and complex problem solving as a nursing student may produce challenges and stress beyond the usual of daily living. It is the intent of the Great Falls College MSU Nursing program to:
· Assist students to identify core performance requirements necessary for success in the Nursing program
· Comply with the Americans with Disabilities Act which assures every American that “reasonable accommodation” will be made for otherwise qualified individuals with disabilities
· Ensure client/patient safety in the provision of care
All individuals, including persons with disabilities, who apply for admission to the Nursing Programs must be able to perform specific technical standards with or without reasonable accommodation. The technical standards below outline the abilities and behavioral characteristics necessary for the student to be admitted to, continue in, and graduate from, the Nursing Program at Great Falls College MSU.
If you have questions or concerns about your ability to meet the technical standards with or without accommodations, or if you would like to arrange reasonable accommodations, you should contact Disability Services. Applicants who obtain reasonable accommodations through Disability Services are still required to meet the essential requirements of the curriculum and the educational program to ensure safety of patient care or others.  
Students who are unable to meet the technical standards may not be able to successfully meet classroom and clinical objectives. Please note that if a student cannot meet classroom and clinical objectives successfully, this is an automatic failure of the course. 
Technical Standards

	ESSENTIAL FUNCTION
	DESCRIPTION
	EXAMPLES

	Observation/Sensory-Motor
	Use of the senses of sight, hearing, smell and touch
	•Assess color change in the skin, heart, lung, breath sounds, and skin temperature
• Respond to signals, alarms, and other displays indicating urgent client/patient need, and take immediate action
•Accurately differentiate colors and recognize patient odors
•Detect significant environmental odors
•Distinguish fine print on various medication labels 
•Observe and assess conditions of a patient accurately, at a distance and close at hand, and observe non-verbal communication when performing nursing assessments and interventions or administering medications
•Observe and participate in all demonstrations and experiments in the basic sciences including computer assisted instruction
•Observe digital or waveform readings
•Perceive signs of disease and/or infection as manifested through physical examination including visual images of the body surfaces, palpable changes in various organs and tissues, and auditory information (patient voice, heart sounds, bowel and lung sounds)
•Read gradients/calibrations on a syringe

	Communication
	Perform activities requiring accurate and efficient interpretation and communication of information nonverbally and in English, both written and spoken. 
	•Accurately document treatment information
•Interact effectively with clients, families, and healthcare team members 
•Convey or exchange accurate information in a clear and efficient manner to obtain a health history, identify problems presented, and explain alternative solutions 
•Respond to a physician order
•Direct assistive staff
•Understand nonverbal communication
•Use computer technology

	Intellectual/Conceptual
	Ability to problem solve
	•Measure fluids and size
•Collect, analyze, and synthesize data to reach reasonable diagnostic and therapeutic judgments and develop an appropriate plan of care
•Demonstrate factual, conceptual, procedural, and metacognitive knowledge
•Perform mathematical calculations to determine appropriate medication doses and intravenous flow rates, and/or to administer medications/therapeutic interventions and IV rates from instructors	
•Effectively apply time management and prioritization skills required to complete all responsibilities within a timeframe that is appropriate to a given setting

	Behavioral/Social
	Perform effectively under stress
	•Demonstrate compassion, sensitivity, and concern for others
•Demonstrate understanding and adherence to professional standards of nursing
•Function effectively under physically and mentally stressful situations, including those may change rapidly without warning and/or in unpredictable ways
•Demonstrate an openness to feedback from faculty, preceptors, and peers
•Maintain professional boundaries when interacting with faculty, staff, preceptors, patients, and their families or caregivers

	Motor
	Physical ability, coordination, stamina
	•Lift, bathe, position, and transport clients/patients
•Possess the psychomotor skills necessary to manipulate equipment, instruments, and tools required to collect and interpret data 
•Possess the psychomotor skills necessary to perform or assist in performing procedures, treatments, and medication administration
•Carry out lifesaving procedures, such as CPR 
•Capacity to walk and stand for 8-12 hours, with minimal breaks
•Practice universal precautions against contamination and apply sterile techniques as appropriate when providing care to patients
•Draw up and administer injections



Table 1 Nursing Technical Standards

Student Pregnancy Accommodations
Pregnant students should be aware that the nursing program requires the use of specific materials, technologies and/or chemicals that may be of concern to pregnant individuals. Pregnant students are encouraged to meet with the Program Director, primary faculty, and clinical instructors as early as possible to discuss possible risks. Pregnant students, in consultation with their physician, should determine whether the potential risks of exposure require an adjustment to their academic program.
Pregnant students may be entitled to reasonable accommodations under both Title IX and the Americans with Disabilities Act (ADA). Title IX prohibits schools from penalizing students because they need time off or other reasonable accommodations due to pregnancy, loss of pregnancy, infertility, childbirth, or recovery from these events. The ADA grants students’ reasonable accommodations for serious health conditions arising from pregnancy or conditions that constitute a disability and are exacerbated due to pregnancy.
Pregnant students are encouraged to meet with the Title IX Coordinator or Disability Services office to discuss any academic adjustments recommended by their physician. Pregnant students must meet all academic requirements before graduating and accommodations may result in the extension of time needed to complete the degree.
Individualized support and accommodations include but are not limited to:
· Academic support
· Modified schedules
· Leaves of absences
· Access to nursing/pumping sites on campus or at hospital affiliates
· Adjusted breaks for nursing, pumping, or symptom management
· Other accommodations may be available based on individual circumstances.
If a medical provider recommends that a pregnant student withdraw from a course or program, students are encouraged to speak with the Title IX Coordinator to make a plan for returning to the program.	

Health Policy
Students must meet college and clinical agency health requirements and safety verifications. Documentation of immunizations and health status (including insurance information, American Heart Association Healthcare Provider CPR certification, background checks, and urine drug screening) must be in Verified Credentials before the first day of classes or by date given in acceptance letter. Students will not be allowed in clinical if this documentation is not in Verified Credentials or other site, which means course objectives cannot be met. Not complying with deadline could mean not being admitted to clinical sites due to clinical site requirement which will result in a failure for that course. 
After enrollment into the Nursing Program, if a student has an illness or infectious disease or has sustained an injury which could potentially be exacerbated by attendance at a clinical site or by participating in a laboratory or simulation experience on campus or could potentially place a fellow student or patient at risk, the student has an obligation to seek treatment of the medical problem or injury. A signed release form from a physician (MD or DO) or other healthcare provider (NP or PA) must be submitted to the Program Director before the student will be allowed to participate in laboratory, simulation, or clinical experience. In addition, students must sign a release form that allows the Program Director to share vaccine information with offsite rotations and clinics.
Students MUST have a clear urine drug screen and a negative criminal background check. If results are outside of these perimeters for the urine drug screen students may be asked to repeat the test at their own expense. Results for either urine drug screen and/or background check that are outside of the perimeters will be evaluated on a student-by-student basis. 
Vaccination Disclaimer
Participation in clinical experiences is a mandatory component of the Nursing Program and is essential for the successful completion of program requirements and graduation. Clinical sites will require students to provide proof of immunizations, including but not limited to vaccinations against influenza, hepatitis B, MMR (measles, mumps, rubella), varicella, and Tdap.
Students who choose not to receive required vacations or who are unable to provide appropriate documentation MAY be denied access to clinical placements by the clinical site. As the program cannot guarantee alternative clinical placements, students who are unable to complete clinical requirements due to immunization status may be unable to progress in the or complete the Nursing Program. 
It is the student’s responsibility to comply with all health and safety requirements established by clinical affiliates. Requests for exemptions will be reviewed in accordance with applicable laws and policies. Currently, the only allowed exemption is the influenza and COVID vaccine at some facilities. 

Required Immunizations:
Measles, Mumps, Rubella
a. If born before January 1957, certification by a physician of having had the disease, proof of at least one dose of MMR vaccine or laboratory proof of a positive titer for measles.
b. If born after January 1, 1957, proof of at least two doses of vaccine; 1st does after 12 months of age or laboratory proof of a positive titer for measles, mumps, and rubella
Hepatitis B (HBV) (Series of 3)
a. Documentation of the HBV series started prior to entering nursing program and completed in six months
Tuberculosis Screening (PPD, TB Skin Test)
a. Results of a Two-Step TB test or results of a T-Spot or QuantiFERON Gold blood test within the last year, or chest Xray when indicated
b. Students with a positive test must provide medical documentation of health status related to TB
Varicella (Chickenpox)
a. Documentation of two vaccines
b. Or a titer stating positive for antibodies
Tdap
a. One within the past 10 years 
Influenza Vaccine
a. Recommended yearly after October 1, may be required for some clinical rotations
b. Submit either proof of vaccination or program medical or religious exemption 
COVID Vaccine
a. Proof of COVID Vaccine not required by program, but documentation of vaccine may be required for some clinical rotations
b. Submit either proof of vaccination or program medical or religious exemption
 
Illness or injury
In the event of an illness classes and other health concerns, the policies of Great Falls College MSU and the clinical site will be followed.  Should an illness or injury occur in the clinical setting, students must immediately notify the faculty member and facility staff. Injuries must be documented on agency forms.  Students are referred to the emergency room, urgent care, or personal physician as appropriate.  An assessment by the faculty will determine if the student may return to the clinical setting and provide safe nursing care.  The Great Falls College MSU Nursing Program is not liable for any illness or injury incurred during clinical time.   The student is responsible for any or all costs associated with their treatment of injury.  
Prevention of Occupational Exposure to Pathogens
All Great Falls College MSU students that are required to participate in clinical training on campus and/or at participating facilities may be exposed to bloodborne pathogens. Students exposed to bloodborne pathogens are appropriately assessed, treated, and offered follow up per current Centers for Disease Control and Prevention (CDC) guidelines. Accordingly, students who provide direct client/patient care:
· Receive training about bloodborne diseases
· Must be immunized with Hepatitis B
· Follow standard (universal) precautions when caring for individuals
· Follow an established testing protocol of the healthcare institution, agency, and Great Falls College MSU nursing programs in the event of a needle stick or other contamination of blood while in the student role
Needlestick Policy and Post-Exposure Plan
Students must immediately report any exposure to pathogens to their clinical instructor or nurse preceptor. Students exposed to bloodborne pathogens are appropriately assessed, treated, and offered follow up per current Centers for Disease Control and Prevention (CDC) guidelines.
Financial Responsibility
· Financial responsibility for any recommended testing and treatment rests with the student alone. All students must show proof of health insurance prior to enrollment each year.

Accidental Exposure
	 
· A student who suspects or has a confirmed accidental exposure to blood and/or body fluids must follow this protocol and immediately report the exposure
· An exposure is defined as a
1. Needle stick or cut caused by a needle or sharp instrument that was actually or potentially contaminated with blood or body fluids
2. Mucous membrane (splash to the eye or mouth) exposure to blood or body fluids
3. Cutaneous exposure involving large amounts of blood or prolonged contact with blood, especially when the exposed skin was chapped, abraded, or afflicted with dermatitis
4. Body fluids that do NOT pose a risk of bloodborne pathogen transmission UNLESS visibly contaminated with blood include urine, saliva, non-purulent sputum, stool, emesis, nasal discharge, tears, and sweat.
Upon Exposure-Immediate Procedure
1. For a needlestick or other broken skin exposure
a. Wash needlesticks and cuts and skin with soap and water
b. Flush splashes to the nose, mouth, or skin with water
c. Irrigate eyes with clean water, saline, or sterile irrigants for at least 15 minutes
d. Control bleeding by applying direct pressure to lacerations
e. Remove contact lenses if eyes are exposed
f. Report to your supervisor 
g. Following first aid treatment, notify your clinical instructor. If in a precepted clinical setting or community site, immediately notify your clinical preceptor, and then notify your clinical instructor or the Nursing Program Director
h. You must be seen by medical personnel within one hour following exposure. In Great Falls area: 1) BMG Same Day Orthopedics Monday-Friday 0800-1600, 2) Benefis Walk-In Clinic: 1600-2300 Monday-Friday or on the Weekends, 3) City County Health Department; 8:30-4:30 Monday-Friday (406) 454-6950 choose option #1
NOTE:  If incident occurs outside of Great Falls, check to see if they have a City County Health Department, walk-in clinic or use their ER-try to avoid the ER due to high costs.
i. It is imperative that you are seen within one hour following exposure. You will follow the protocol at each of these institutions for accidental exposure.
j. The financial responsibility for any recommended testing and treatment rests with the student.
k. All students that seek medical attention because of a needlestick or bloodborne pathogen exposure during school established clinicals will be reimbursed $100.00 from Great Falls College MSU, for their initial visit. There is only a one-time per student, $100.00 reimbursement.
l. On the next required class day, the student must contact the Nursing Program Director to complete required paperwork.
m. Students should tell others about their exposure only on a need-to-know basis. The source of exposure and any patient information you have must be kept confidential.
Access to Clinical Statement
Clinical experience occurs in diverse community settings, varying from hospitals to public health, assisted-living, long-term care, home visits, and psychiatric and school settings. While nursing clinicals for the face-to-face nursing track is primarily in Great Falls, out-of-town clinical may be required, necessitating personal transportation at the students’ expense. Students in the PN distance track will complete a majority of their clinicals in their hometowns, however, there are several mandatory experiences located in Great Falls that are required, necessitating personal transportation at the students’ expense. In addition, on-campus clinical experiences are provided in the on-campus clinical simulation laboratory. Each nursing course at Great Falls College MSU provides quality, personalized learning experiences. 

As part of the nursing program onboarding process and prior to beginning nursing courses, nursing students must demonstrate specific clinical readiness requirements required by our third-party clinical affiliates. These requirements must be kept current throughout the program duration and include, but may not be limited to, up-to-date immunization records, a criminal background check, a 10-panel urine drug screen, maintenance of current health insurance, and American Heart Association Basic Life Support for Healthcare Providers certification.

Professional nursing is regulated in Montana by the Board of Nursing to protect the health, safety, and welfare of the public. As part of their educational program, student nurses are entrusted with the responsibility of providing certain kinds of nursing care to clients/patients. It is the responsibility of the faculty to determine that the student nurse has demonstrated reasonable competence to render nursing interventions without risk to the client/patient. If the faculty member’s evaluation of the student nurse’s behavior or health status indicates that he or she is likely to provide unsafe nursing care as outline in the course and program expectations, the Statutes and Rules of Nursing, and the ANA Code of Ethics, the faculty has the legal responsibility to deny the student nurse access to clinical learning experience. Professional liability insurance coverage is required for students engaged in clinical experiences and is provided by Great Falls College MSU.
At Great Falls College MSU, all nursing students are required to practice in accordance with the Statues and Rules of Nursing for the State of Montana: Montana Board of Nursing Statutes
In addition to the legal standards of professional nursing practice, students must also adhere to the Code of Ethics of Nursing as established by the American Nurses Association.
2025 Code of Ethics for Nurses | American Nurses Enterprise
Immunization Records
As part of the nursing program curriculum, nursing students are placed with third-party healthcare providers and receive in-person clinical experiences as explained in the Access to Clinical Statement. Third-party healthcare providers may require proof of certain vaccinations as a condition of access to their medical facilities and in-person clinical experiences. Great Falls College MSU and the Nursing Program have no control over the vaccination requirements set by these third-party healthcare providers.
Students must provide copies of certain records to a designated electronic system for verification and tracking purposes. To request a specific vaccination waiver, students must reach out to the Nursing Program Director as different forms are required by each of the clinical partners that may need to be submitted. 
Student Criminal Background Checks
Clinical agencies utilized by the Great Falls College MSU Nursing Program require criminal background checks prior to acceptance of the student into clinical facilities. Students who do not complete the background check, or whose criminal background check reveals a record will be evaluated individually to determine whether they will be able to attend clinical courses. If students are unable to attend clinical courses, they will not be able to meet course requirements and therefore will not be able to pass the course. No student will be enrolled in a clinical nursing course with an unacceptable record revealed during the background check. Background checks are done at the student’s expense. 
Applicants who have been found guilty of abuse, neglect, exploitation, misappropriation of property, or mistreatment by a court of law; or who have a finding in the State nurse aide registry concerning the afore mentioned actions or have had a disciplinary action in effect taken against his/her professional license will not be admitted to the Nursing Program as they will not be permitted to complete clinical hours at requisite clinical locations.
Urine Drug Screen
Prior to starting clinical rotations, all students must submit evidence of a negative 10-panel urine drug screen that has been completed no more than 30 days prior to the start of NRSG courses. Inability to comply with the outlined clinical readiness requirements may interfere with a student’s ability to participate in the nursing program clinical requirements, making the student ineligible to progress in the nursing program. 
Liability Insurance
Students must be covered with liability insurance for all clinical courses, beginning with the first nursing laboratory course. Great Falls College MSU contracts with an insurance company to provide this coverage. The fee is included with the fees paid at the time of registration.
Healthcare Insurance (Nursing Student Health Insurance Policy)
All students enrolled in the Nursing Program must show proof of health insurance coverage prior to attending clinical activities. The purpose of required health insurance is to ensure that the student receives immediate quality health coverage in the event of an accidental injury incurred during clinical practice. 
Proof of insurance can be demonstrated by presenting a valid insurance identification card with the student’s name, or by submitting a letter of verification from the provider, agency or company. Healthcare coverage could include enrollment in:
· Medicaid
· Medicare
· Private Health Insurance or managed care organization
· The Indian Health Service System
· Great Falls College MSU purchased student health insurance
· Independent long-term, short-term, or dependent coverage health insurance policy
CPR Certification
Students are required to have current American Heart Association certification for Healthcare Providers certification prior to beginning clinical and must update this CPR certification as required. It is the responsibility of each student to obtain and maintain this certification. Students are responsible for seeking appropriate certification classes and all fees associated with the certification are the responsibility of the student. 
Heart Saver certification is not acceptable for the nursing program. 
Clinical Absence Policy
Clinical is essential and absences are unacceptable.  In the event of an emergency or severe illness, absences may be granted on an individual basis prior to the scheduled clinical time, at the discretion of the faculty.  Failure to meet the clinical objectives due to absenteeism will result in a “Not Met” evaluation for the semester and an “F” in the course.  Absences from clinical which are not made up by the end of the semester will result in student dismissal from the program.  
All clinical orientations are mandatory for each semester. Students who fail to attend will not be allowed into clinical.  Make-up arrangements are not available for clinical orientation. 

The only excused clinical absence for illness will be with documentation from a licensed healthcare provider (MD, NP, or PA only).  Students will not be allowed more than one (1) clinical absence for the entire semester.  Missing clinical for any reason is considered an absence. All appointments for self and family should be made for days off or after class.

Students who must be absent from clinical experience must (1) contact the clinical instructor by their preferred method of contact, (2) email the primary instructor for the course and the Program Director, and (3) call the assigned unit as soon as possible, but no later than 30 minutes prior to the scheduled time (if a precepted site).  Failure to contact the clinical and primary instructor as well as call the assigned unit will result in a professional standards and ethical corrective action.

All absences from clinical experience must be made up. A clinical make-up day may be scheduled at the instructor’s discretion although it is the student’s responsibility to schedule, coordinate and make up the missed hours. Virtual clinical software may be used by the primary instructor to make up missed clinical hours within the curriculum.   

The Nursing Program standards and requirements in relation to the grading scale and attendance are more rigorous and stricter than the general requirements for Great Falls College MSU.  This increased level of expectation is necessary to prepare students for the NCLEX and to ensure graduates are prepared for professional employment in the field of nursing.  
Rescheduling a clinical experience may not be possible due to:
· clinical experiences are not able to be replicated at a time other than when they are scheduled
· the time into the semester, because faculty may be unable to schedule or design clinical make-up experiences during the second half of the semester
· the type of experience or scheduling with the faculty and/or agency are not available
· the clinical agencies’ schedule may be disrupted significantly by absences or extra clinical days due to student make up days

Bad Weather 
Winter storms are not uncommon in Montana and typically, highways and collector roads are well maintained for safe driving conditions. The nursing program is aware that hospitals do not close in bad weather, and students are expected to leave early enough to have time to drive safely. Students are encouraged to utilize the mdt.mt.gov website for road condition reports, alerts, and closures as they make travel plans. 

If Great Falls College MSU is closed, there are no classroom or clinical activities. If Great Falls College MSU is open, the clinical instructor may cancel clinical to distant sites. Classes/clinicals may be dismissed early if weather is hazardous. Students must use judgement regarding travel in winter weather. However, it is expected that students find safe means to travel to class or clinical when the college is open. Students who miss clinical when the college is open will have to make up the time/absence through a clinical experience or through an alternate assignment provided by the course faculty. Additionally, students need to keep their instructors informed if they need to arrive late or depart early from clinical due to inclement weather. If a student misses half or more of a scheduled clinical shift, students may be required to make up the time through a supplemental assignment.

Recurrent absences from clinical will result in a professional standards and ethical corrective Action.  
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Unless otherwise specified below, all policies included in the Nursing Student Handbook apply to distance students. The following section is for further clarification of policies that only pertain to the distance students enrolled in the distance CAS PN Nursing Program.
General Guidelines and Expectations
Students admitted to the Practical Nursing Program are assigned to a specific program track, which determines their course schedule and progression through the curriculum. Enrollment status is determined at the time of admission. Transition from one full-time program or part-time program to the other is generally not permitted after admission. In limited circumstances, a student may be considered for placement in the other cohort if space becomes available. Such opportunities are not guaranteed and will be evaluated on a case-by-case basis, considering factors such as available program capacity, clinical placement availability, and the student’s academic standing. Students who are unable to continue in the track they were admitted to and are unable to transition must follow establish program withdrawal and readmission procedures. 
Students admitted into either distance PN Nursing Program MUST attend the mandatory on campus lab and clinicals and orientation in full. There are no make-ups to these experiences and failure to attend all on campus meetings/experiences will result in failure of the course and failure to progress in the nursing program. 
It is a requirement that all distance PN Nursing students will meet with the healthcare success coach at a minimum of two (2) times a month. Failure to do so will result in a Professional Standards and Ethical Corrective Action.
Students will also be required to meet with the clinical coordinator or Nursing Program Director within the first two weeks of the semester to confirm clinical placement. Failure to do so will prevent completion of required clinical hours and will result in failure of the class and progression in the nursing program. 
Lecture
Students are expected to attend all scheduled live sessions when a live meeting is part of the course. For course content delivered through recorded lectures or other asynchronous formats, students are required to view and complete the assigned materials as directed by the instructor. Unless otherwise stated in the course syllabus, recorded content must be reviewed before the next scheduled class session. Failure to attend the required live session or complete the required recorded content within the designated timeframe will be considered an absence. Students are responsible for all information, announcements, and course materials presented, regardless of the method of delivery. Missing class due to work will be considered an absence. 
Lab
Students may be asked, at the discretion of the primary laboratory faculty, to demonstrate lab skills through one of the following methods: video the skill and send it in, Webex by appointment with the instructor, have an RN observe and sign off on a form that they have observed the performance of the skill, or via a live demonstration on the Great Falls College MSU campus.  All distance students enrolled in any of the lab courses are required to be on campus for all face-to-face days that are noted in the acceptance letter.  Skills practice and skills checkoffs will also take place on these days. Any recordings or lessons for lab that are meant for distance students that must be viewed within 7 days of posting.  
Clinical
All clinicals must take place in Montana, at approved sites, only after an affiliation agreement has been signed by the facility and college, preceptor has been approved by faculty, and a schedule of days has been sent to the faculty and Program Director.  The bulk of the clinical hours in semester one of the CAS PN program will be during the on-campus time.  For the remainder of the clinical hours, it is the responsibility of the distance student to find an appropriate site. If an appropriate clinical site(s) is not established for the specific clinical course(s), with clinical contract in place, and all student requirements met prior to the start of week seven of the first semester, the student will be withdrawn from the program. All afore-mentioned readmission policies will apply. For semester 2, the distance student must have an appropriate clinical site(s) established for the specific clinical course(s), with clinical contract in place, and all student requirements met prior to the start of week five of the semester.  If not, the student will be withdrawn from the program. All afore-mentioned readmission policies will apply.
Distance students are required to turn in the same clinical paperwork as face-to-face students to the appropriate Assignment Dropbox for the clinical course. The student must turn in clinical paperwork as outlined and directed in the individual course syllabus. Course faculty will then provide feedback and a grade for the paperwork within one week of receipt. All distance clinical hours must be completed at least one week prior to the end of the semester with the appropriate log of clinical hours submitted to the respective clinical course shell. See course syllabi for other details.  It is preferred that clinical hours be split with ½ the total hours being completed by week 8 of the semester and the final ½ of the total hours being completed at least one week before the end of the semester.  
For proper ongoing tracking of clinical hours and expectations, students will be expected to note when their clinical hours are scheduled by the end of week 7 of the semester. Expectations on how often students need to update their calendar will be outlined in the individual course syllabi.
Testing Policy
Students are expected to complete all examinations and quizzes in accordance with course and program requirements. Distance testing may be conducted using approved online testing platforms and may include remote proctoring, lockdown browsers, webcam monitoring, identity verification, and other measures designed to maintain academic integrity. 
Students are responsible for ensuring they have access to the required technology, including reliable internet connection, functioning webcam, microphone, and any software specified by the instructor. Technical difficulties related to a student’s personal equipment, internet service, or testing environment do not automatically qualify for a makeup examination or extension. It is the student’s responsibility to make sure lockdown browsers are downloaded and working correctly prior to any examination. 
Students must complete examinations within the designated testing window and comply with all testing instructions and proctoring requirements. Failure to complete a scheduled examination, failure to meet testing requirements, unauthorized assistance, or violations in academic integrity policies will result in a Professional Standards and Ethical Corrective Action, a grade penalty, or a score of zero, consistent with program and institutional policies.
· Examinations will be administered electronically and may include a variety of question formats to include but not limited to multiple-choice, fill-in-the-blank, matching, short-answer, essay, select-all-that-apply, and other item types as determined by the instructor. 
· Examinations are NOT open book and suspicion of utilizing outside resources will be deemed cheating, unless faculty give directions otherwise. A “0” grade will be entered for suspicion, and a Professional Standards and Ethical Corrective Action will be completed. 
· Obvious or indisputable evidence of cheating will lead to a Level 4 Professional Standards and Ethical Corrective Action. This includes audio/video evidence and direct observation examples. 
· Distance students within the Great Falls city limits are required to take the examination in class on the scheduled day. Distance students outside city limits may also come to campus to take examinations.
· Distance students who do not live within Great Falls city limits and do not come to campus to take examinations will have the examination open 24 hours before the face-to-face students for completion. The examination will close at the same time for ALL students. Respondus LockDown browser with video is required to take all distance examinations. 
· After completing a room scan at the start of the examination, the student will use a hand mirror to show the computer screen, making sure it is in focus. 
· Students must be alone in a room with the door closed. Any entrance by a visitor to the may be considered cheating.
· Students must use a functioning webcam and microphone.
· No cell phones, smart watches or secondary devices are allowed in the room or testing area.
· One blank piece of paper and a basic 4-function calculator is allowed during the examination.  Distance students will show the calculator and the front and back of the blank scratch paper to the camera at the start of the exam.  At the end of the examination, students will hold up the scratch paper showing each side for 20 seconds, making sure it is in focus so the faculty can view what is on the paper.  Students may not write test questions on the scratch paper, may not duplicate scratch paper, and may not share the scratch paper with anyone other than the course faculty.  It is the expectation that the scratch paper is shredded at the end of the exam. If there is suspicion of these rules not being followed, it will result in a Professional Standards and Ethical Correction Action.
· All distance students are required to notify the course faculty, via email, at least 72 hours in advance of the time and date they plan to take the exam (not including weekends).  For example, if the examination is on Wednesday at 1030, the distance student must notify the faculty no later than Friday at 1030. This allows for the appropriate steps to be taken and the examination to be set up and administered correctly.   The examination must be scheduled within the 24-hour window, for example, if the exam is scheduled for class on Wednesday at 1030; the distant student can schedule the examination anytime between Tuesday at 1030 and Wednesday at 1030.  If you do not notify the faculty of the date/time you plan to take the exam within the given time frame, you will be unable to take the examination, and it will be considered a missed examination and a “0” will be entered as the grade.  
· Any suspicion of discussion of the examination with your classmates prior to the examination closure for all students will result in a Professional Standards and Ethical Corrective Action.
· All examinations must be taken at the scheduled time; make-up examinations will only be allowed for emergent reasons and are at the discretion of the course faculty.
· Faculty may do an unannounced visit during an examination for observation and to ensure policy compliance.
· All tabs on computers/laptops must be closed during the examination. 
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Only questions that have been missed by 70% or more students can be challenged. 
Students may only challenge test items during instructor office hours individually and using this form. Incivility will not be tolerated and will cause the student to forfeit their right to challenge a test item. 
For security purposes, this form may only be completed in the presence of the instructor. This form will not leave with the student. All students are held to academic integrity policies. Discussing test questions between students is highly discouraged. 
 
Student Name: _____________________________________Class: ___________________________

Exam Title: ______________________________Exam Date: _______________ Question #: _______________
 
Students’ Answer on the Exam: 
 
2 sentences to justify the student’s chosen answer: 
 
 
 
Page numbers in text to support the student’s chosen Answer: 

 
Correct Answer on the Exam: 
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[image: ]
Semester / Year ___________
Student Name: ________________________	Course Number and Title: _____________________
Preceptor’s Name: _________________	Faculty Name: ______________________________
Total Clinical Hours Needed: _____________	Total Clinical Hours Achieved: _________________
Documentation of Hours
	Date
	Clinical Site
	Hours
	Types of patients / clients seen.  
	Preceptor / Faculty or Staff signature.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Student’s Signature: ____________________________________ Date: ______________________
Preceptor’s Signature: ___________________________________ Date: ______________________ 
Clinical Faculty’s Signature: _______________________________ Date: ______________________
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This form is to be used for “Not Met” or “Needs Improvement” or clinical / lab skill needing remediation
Student Name: _______________________	Date: ______________________
Issuing Instructor: ___________________			Date: ______________________
Skill/Simulation needing remediation:

Corresponds with which program outcome:

Date remediation #1/attempt #2 must be completed by: _______________________________
Student’s written reflection answering the following:
1. What is the rationale for performing the skill/simulation (when to do it and why)




2. What went wrong during the first skill/simulation attempt




3. What do I need to do differently for the next skill/simulation attempt (what should I focus on or do differently)




4. What did I learn from this experience





Attempt #2 Date: _______________________
Result of attempt #2: Pass    Fail
Name of Faculty: ___________________________     Date: ________________
Date remediation #2/attempt #3 must be completed by: _______________________________
Plan for Success:


Result of attempt #3: Pass       Fail
Faculty Members observing attempt #3 (must be two present):__________________________________________________
Date of attempt #3: _____________________
Not passing third attempt, WILL constitute in a failure for the lab portion of the course and students WILL not progress in the nursing major.
If a student is a no-show for any of the skills checkoffs/simulations including remediation will fail that skills check-off.
If a student has to remediate more than two skills, this may constitute a failure for the lab portion of the course.
Comments: 



Student Signature: ___________________________________	Date: ________________
Faculty Signature: ____________________________________	Date: ________________
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Student Name: _________________________________________________Date:_______________
Semester/Cohort_____________________________________
Faculty Name (if applicable): __________________________________________
Program Director: ____________________________________________________

Purpose: The purpose of this Success Plan is to promote academic achievement, professional development, and successful progression in the nursing program. As a condition of continuing in the nursing program or readmission, the student agrees to comply with the requirements outlined below. Failure to meet the expectations of this plan will result in a Professional Standards and Ethical Standards Corrective Action, possible denial of progression and/or dismissal from the nursing program.
Areas Identified for Improvement:
☐Academic Performance         ☐ Exam Performance                            ☐ Clinical Performance
☐Attendance                            ☐ Time Management                             ☐ Professional Behavior
☐Communication                    ☐ Study Skills                                        ☐ Other: _____________________

Student Goals:
List specific the student must achieve during the semester:
Goal                                                          Target Date                                        Outcome Measure














Required Action Items: (e.g. meet with faculty, attend tutoring, complete exam reviews, submit weekly study schedule, utilize academic support services, attend all classes/clinicals-can be ongoing or at set deadline-attendance records, etc.)
Action Item                                                             Frequency/Deadline                                   Verification Method









Progress Review:
Review Date                                                              Progress Summary                                    Faculty Initials



Student Reflection/Comments




Consequences for non-compliance: failure to comply with the requirements of this Success Plan, including completion of assigned action items, attendance at required meetings, or achievement of identified goals, will result in a Professional Standards and Ethical Corrective Action and may affect the student’s ability to progress in the Nursing Program.
Acknowledgement: by signing below, I acknowledge that I have reviewed this Success Plan and understand the expectations required for successful progression in the Nursing Program.
Student Signature: ________________________________________Date: _________________________
Faculty Signature: __________________________________Date: ______________________________
Program Director Signature: ________________________Date: _________________________
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Date: ____________________________
Student Name: _______________________________________
Faculty Name: _______________________________________

Corrective Action:
☐Level 1: Informal Intervention 
1. Faculty has verbal discussion with student followed by a summary email
a. Clarify expectations
b. Provide feedback for corrective action
c. Copy program director
2. Faculty submits Student Academic alert to notify advisor
☐Level 2: Formal Warning
1. Program director investigates issue and gathers data
a. Program director contacts student, other students, faculty, facility or others involved in the situation
2. Program director creates written warning and reviews with division director. Warning includes:
a. Remediation plan with corrective action
b. Consequences of not following remediation plan
3. Faculty, student and program director meet to review written warning and finalize remediation plan
a. Student signs acknowledgment of receiving written warning and understanding of consequences
b. Program director provides copy to student
c. Program director files a copy
4. Program director files student conduct report with the college 
a. Includes copy of written warning 
5. Program director submits Student Academic Alert to notify advisor 
☐Level 3: Final Warning
1. Program Director meets with Division Director to review situation 
2. Division Director counsels with Executive Director of Student Services 
3. Program Director and Division Director investigate issue and gather data 
a. Program director and/or Division Director contacts student, other students, faculty, facility or others involved in the situation 
4. Program Director writes final warning letter and reviews with Division Director. Warning includes: 
a. Remediation plan with corrective action 
b. Consequences of not following remediation plan, including program dismissal 
5. Program Director, student, and advisor meet to review final warning and finalize remediation plan 
a. Student signs acknowledgement of receiving written warning and understanding of consequences 
b. Program Director provides copy to student 
c. Program Director files a copy 
6. Program director files student conduct report with the college 
a. Includes copy of final warning
☐Level 4: Dismissal From Program
1. Program Director sends Student Notification of Violation of Conditions of Final Warning letter to student, advisor, and Executive Director of Instruction. 
2. Student will work with advisor to prepare statement and evidence 
3. The Executive Director of Instruction will convene the review committee.  
4. The committee reviews all documentation and requests additional information if needed. 
5. The committee meets with student, advisor, faculty, program director, and division director.  Review Committee must conduct the review three (3) to seven (7) business days from notification.  
6. The committee must render a decision within ten (10) days of receipt of Student Notification of Violation of Conditions of Final Warning letter. Upon decision, the review committee will notify the program director, student, division director, and student advisor of their determination.   

Incident Information (attach documentation, if any)
Date/time of Incident: ___________________________
Location of Incident: ______________________________________________________________________
Description of Incident (faculty statement):





Witnesses, if any:


Policy/Policies Violated:


Corrective Action: (list goals, timetables, etc.)




Consequence(s) if student repeats this offense:



Date of next meeting for follow-up: ________________________
I have received and read this disciplinary action form. I have been informed that a copy of this disciplinary action form will be placed in my student file.

Student Signature: ________________________________________Date:_____________________________

Faculty Signature: ________________________________________Date:_____________________________

















[bookmark: _Toc235530284]Great Falls College MSU Nursing Program Student Exit Form
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Date: ____________________
Name of Student: _______________________________________
Current nursing program and level: _____________________________
Academic Advisor: ________________________________________

Reason for exit:

















I understand that by exiting the nursing program for whatever reason (change of major, no longer eligible to continue, health concerns, etc.), I relinquish my placement in the Great Falls College MSU nursing program. I am aware that there are no guarantees of future placement in any of the Great Falls College MSU programs.





___________________________                                                      _________________________________
Student Signature and Date                                                                 Nursing Program Director Signature and Date
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[bookmark: _Toc235530285]Great Falls College MSU Nursing Program
[bookmark: _Toc235530286]Distance Student Preceptor Vitae

Student Name: ____________________________________________________________________

Preceptor Name and title:  ___________________________________________________________

Facility: __________________________________________________________________________

Facility Address: ___________________________________________________________________

Facility Phone: __________________________		Preceptor Phone: _____________________

Preceptor email: _________________________		Date: _______________________________

Preceptor educational degree and years of experience: 
________________________________________________________________________________
Preceptor MT. Nursing license number: _________________________________________________
Preceptor MT. Nursing license expiration date: ___________________________________________

Preceptor Signature: ______________________________	Date: ________________________











[bookmark: _Toc235530287]Appendix B-Signature Sheets

These signature sheets must be read, signed, and given to Nursing Program Director by the end of the first week of your Program. Failure to do so will constitute in a professional standards and ethical corrective action.

The following forms are given to students at nursing orientation, signed, returned to the Program Director and filed in the student record. Only an electronic version of this Handbook is available. It is accessed through the Nursing Program webpage.
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[bookmark: _Toc235530288]Great Falls College MSU Media Release Consent

This agreement constitutes permission to use photographs, video footage and any statements made of/by the student named below in presentation about our college, Programs and people that may be distributed by Great Falls College MSU. All photographs and video footage shall remain the sole property of the College.  
 
I understand that no compensation will be given to me for this use.  Great Falls College MSU assumes no liability of any nature in connection with such filming and/or interviewing. 
 
Name: ________________________________	Date: ______________________________
Signature: _______________________________________________________________	 	 	 		 	 	 	 	 	 	
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[bookmark: _Toc235530289]Great Falls College MSU Student Statement of Release
I hereby authorize GFCMSU to release a copy of any or all of my required clinical documents, including, but not limited to immunization records, criminal & child abuse background checks and CPR certification, to clinical site agencies and to contact any provider of required clinical documentation for clarification of such information from this time forward while in the clinical program. 
I understand that I must submit all required documentation prior to the participation in any clinical experiences.
I am aware that if during the course of the academic year my health or background status should change in a way that would impact my ability to perform in clinical, I must notify the program director. 
I acknowledge that the clinical site agency has been determined to be a school official with a legitimate educational interest and other educational records may be shared with the clinical site agency as deemed appropriate by GFCMSU. 
I understand that I have the right to refuse to share my health information and background status with clinical agencies and that my refusal will make me ineligible for clinical placement


____________________________________
Student Name (Please Print)

____________________________________				__________________________
Student Signature								Date
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[bookmark: _Toc235530290]Great Falls College MSU Technical Standards for All Nursing Programs. 
Nursing, as a practice discipline, requires specific cognitive, sensory, affective, and psychomotor abilities along with physical demands, e.g., standing, sitting, walking, pushing and lifting, more strenuous than the usual activities of daily living. Present and past physical conditions may hinder one’s ability to perform these physical activities. In addition, the demands of decision-making and complex problem solving as a nursing student may produce challenges and stress beyond the usual of daily living. It is the intent of the Great Falls College MSU Nursing program to:
· Assist students to identify core performance requirements necessary for success in the Nursing program
· Comply with the Americans with Disabilities Act which assures every American that “reasonable accommodation” will be made for otherwise qualified individuals with disabilities
· Ensure client/patient safety in the provision of care
All individuals, including persons with disabilities, who apply for admission to the Nursing Programs must be able to perform specific technical standards with or without reasonable accommodation. The technical standards below outline the abilities and behavioral characteristics necessary for the student to be admitted to, continue in, and graduate from, the Nursing Program at Great Falls College MSU.
If you have questions or concerns about your ability to meet the technical standards with or without accommodations, or if you would like to arrange reasonable accommodations, you should contact Disability Services. Applicants who disclose a disability are considered for admission if they are otherwise qualified, so long as such accommodation does not significantly alter the essential requirements of the curriculum and the educational program or significantly affect the safety of patient care or others. 
Students who are unable to meet the technical standards may not be able to successfully meet classroom and clinical objectives. Please note that if a student cannot meet classroom and clinical objectives successfully, this is an automatic failure of the course. 
	ESSENTIAL FUNCTION
	DESCRIPTION
	EXAMPLES

	Observation/Sensory-Motor
	Use of the senses of sight, hearing, smell and touch
	•Assess color change in the skin, heart, lung, breath sounds, and skin temperature
• Respond to signals, alarms, and other displays indicating urgent client/patient need, and take immediate action
•Accurately differentiate colors and recognize patient odors
•Detect significant environmental odors
•Distinguish fine print on various medication labels 
•Observe and assess conditions of a patient accurately, at a distance and close at hand, and observe non-verbal communication when performing nursing assessments and interventions or administering medications
•Observe and participate in all demonstrations and experiments in the basic sciences including computer assisted instruction
•Observe digital or waveform readings
•Perceive signs of disease and/or infection as manifested through physical examination including visual images of the body surfaces, palpable changes in various organs and tissues, and auditory information (patient voice, heart sounds, bowel and lung sounds)
•Read gradients/calibrations on a syringe

	Communication
	Perform activities requiring accurate and efficient interpretation and communication of information nonverbally and in English, both written and spoken. 
	•Accurately document treatment information
•Interact effectively with clients, families, and healthcare team members 
•Convey or exchange accurate information in a clear and efficient manner to obtain a health history, identify problems presented, and explain alternative solutions 
•Respond to a physician order
•Direct assistive staff
•Understand nonverbal communication
•Use computer technology

	Intellectual/Conceptual
	Ability to problem solve
	•Measure fluids and size
•Collect, analyze, and synthesize data to reach reasonable diagnostic and therapeutic judgments and develop an appropriate plan of care
•Demonstrate factual, conceptual, procedural, and metacognitive knowledge
•Perform mathematical calculations to determine appropriate medication doses and intravenous flow rates, and/or to administer medications/therapeutic interventions and IV rates from instructors	
•Effectively apply time management and prioritization skills required to complete all responsibilities within a timeframe that is appropriate to a given setting

	Behavioral/Social
	Perform effectively under stress
	•Demonstrate compassion, sensitivity, and concern for others
•Demonstrate understanding and adherence to professional standards of nursing
•Function effectively under physically and mentally stressful situations, including those may change rapidly without warning and/or in unpredictable ways
•Demonstrate an openness to feedback from faculty, preceptors, and peers
•Maintain professional boundaries when interacting with faculty, staff, preceptors, patients, and their families or caregivers

	Motor
	Physical ability, coordination, stamina
	•Lift, bathe, position, and transport clients/patients
•Possess the psychomotor skills necessary to manipulate equipment, instruments, and tools required to collect and interpret data 
•Possess the psychomotor skills necessary to perform or assist in performing procedures, treatments, and medication administration
•Carry out lifesaving procedures, such as CPR 
•Capacity to walk and stand for 8-12 hours, with minimal breaks
•Practice universal precautions against contamination and apply sterile techniques as appropriate when providing care to patients
•Draw up and administer injections





Your signature below indicates that you have read and understand the Technical Standards and can perform them.
Student: _____________________________	Date: ________________________
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[bookmark: _Toc235530291]Great Falls College MSU Nursing Program Confidentiality Agreement

Students in the Great Falls College Nursing Program will be working with patients and patient medical records in various types of healthcare facilities and in the classroom.   
 
Students’ use of medical records and confidential patient information in the educational process acknowledges: 
 
1. All information about a patient, written or verbal is strictly confidential.  Any violation of confidential information about a patient is punishable in a court of law.  Refer to the Health Insurance Portability and Accountability Act of 1996. 
 
2. The professional Code of Ethics of the American Nurses Association stipulates that confidentiality of patient information is a part of professional responsibility and integrity. 
 
Because of these legal and ethical considerations, any student enrolled in the Great Falls College MSU Nursing Program who reveals contents of a medical record or information related to a patient’s private personal status is subject to reprimand, a Professional Standards and Ethical Corrective Action, and possible immediate dismissal from the Great Falls College MSU Nursing Program. 
 
Further information is contained in the Great Falls College Nursing Student Handbook. 
 
Having understood the above, I _____________________________________________do hereby agree to maintain confidentiality of all patient information to which I am exposed as a Great Falls College MSU Nursing student. 
 
 
Student: _________________________________ Date: _____________________________
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[bookmark: _Toc235530292]Great Falls College MSU Nursing Program Statement of Informed Consent for Prevention of Communicable Diseases

Please place an “X” by each statement you agree to: 
 
	_____ 
 
	I understand that Great Falls College MSU Nursing Programs involve the study and care of people throughout the life span and that these people may be well or ill.  By participating in caregiving activities, I may be exposed to infectious diseases, such as Hepatitis B, Acquired Immunodeficiency Syndrome (AIDS), and other infectious and/or communicable diseases. 

	_____ 
 
	I agree to participate in HBV/HIV education experiences as required by Great Falls College MSU Nursing Programs and CDC and OSHA guidelines.  I understand that testing, diagnosis, and treatment of any infectious and/or communicable disease, including those contracted while acting as a caregiver in my clinical experiences with Great Falls College – MSU, will be my financial responsibility.  I understand that health insurance is required. 

	_____ 
 
	I will receive Hepatitis B vaccine and /or demonstrate proof of immunity prior to beginning my clinical experience with direct client/patient care.  Should I refuse to be immunized, I will sign a refusal to consent form, provided upon request. 

	_____ 
 
	In the event I am exposed to blood while giving client care, I agree to follow the Great Falls College MSU General Health Science Policy protocol established by the institution (see the agency’s Exposure Control Plan).  I understand that this generally involves one year of blood testing and professional counseling for myself and/or significant others.  I understand and acknowledge that there is no known cure for AIDS at this time.  
I will receive referral to community health resources for free blood testing to detect HIV upon request. 

	_____ 
 
	I am aware that the Privacy Act provides for confidentiality on any issue related to my health status.  All information will be kept in strict confidence by the Nursing Program and used to provide counseling, health information, and referral. 

	_____ 
 
	If I am uncomfortable with the idea of caring for patients with infectious and/or communicable diseases.  I will discuss my concerns with Nursing faculty at Great Falls College MSU.  I understand that Rules 24.159.1005 (j) and 24.159.1205 (n) of the Statutes and Rules of the Montana State Board of Nursing states that “ . . as a member of the nursing profession, the registered nurse and practical nurse shall . . . conduct practice without discrimination on the basis of age, race, religion, sex, sexual preference, national origin or handicap. . .” (The Americans with Disabilities Act, 1992, establishes communicable disease including AIDS as a handicap/disability.) 

	_____ 
	It is recommended that I inform faculty of changes in my health status, such as pregnancy or contraction of a communicable and/or infectious disease.  I have been informed and understand that an altered state of my health, such as being infected with HIV, may increase my health risk in relation to caregiving activities for patients with bacterial and viral diseases.  I have been informed that some vaccinations are contraindicated or have decreased effectiveness in immunosuppressed conditions.  I understand that I should seek sound medical advice for changes in my health status, as discussed in this paragraph. 


 
This document has been read and explained to me.  I fully understand the learning opportunities, potential risks and safeguard options which are involved in my role as a nursing student at Great Falls College MSU.  I consent to follow policies and procedures as explained herein. 
 
 
Student: _________________________        Date: _________________________ 




























[image: ]Great Falls College MSU Nursing Program Latex Allergy Statement 
	  	 
 	Today, many health care facilities minimize the use of latex as much as possible. At Great Falls College MSU we make every attempt to avoid latex in the clinical lab, as well.  However, inadvertent exposure to latex may still be encountered in products such as stethoscope tubing, injectable medications, and vials on site, and in your clinical rotation. 
    	For your protection during the Nursing Program, as well as during your healthcare career, better understanding of your potential for latex allergy is recommended. You are asked to read the attached document regarding latex allergy.  This document outlines the increased risk health care professionals’ face regarding latex allergy.  This risk is increased if you have a history of atopy.  Additionally, you may already have some form of latex allergy if you react after eating certain foods or after exposure to latex containing products. 
If, after reading the document, you have any concern about your allergic status regarding latex, we would like to advise you that a blood test called a Latex RAST is available to determine if you have a type I allergy to latex.  The result of this blood test, along with the assessment of a health care provider, can help you determine what, if any, risk your exposure to latex carries. You, the student, will be responsible for any and all costs associated with this test.  
Please initial  
______ I have read the above document regarding latex allergy.  I am aware that I may obtain additional blood testing and evaluation by a health care provider if I have any concerns.  
Please select one of the following:    
______ I elect to have additional follow up regarding potential latex allergy, and will provide the college of Nursing with this information for my protection in clinical and lab sites.  
______ I elect not to have additional testing or evaluation regarding potential latex allergy.  I understand that not having this information may be detrimental to my health 
 
Print Name _____________________________________________________________  
 
Student Signature ______________________________ Date: ____________________ 
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Great Falls College MSU Nursing Program Receipt of Nursing Program Handbook

An Electronic Copy of the Nursing Program Handbook has been provided to all students in the Nursing Advising Page that is accessed through Canvas.
I have read and fully understand the policies and information relating to the Great Falls College MSU Nursing Programs and Clinical Experiences and agree to abide by them.





Signed: ______________________________


Date:   _______________________________
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