
Academic Success 
Strategies



Study Smarter! Not Harder!

What is Homework? 
A ssig n m en ts c om p leted  ou tsid e  th e  c la ssroom
R e in forc em en t of k n ow led g e lea rn ed  in  th e  

c la ssroom
A d d ition a l p ra c tic e
R e fin e m en t of sk ills

W h a t is  S tu d yin g ?
Tim e  sp en t g oin g  over m a teria l
R eg u la r stu d y tim e to u n d ersta n d  c on c ep ts
In c lu d es: fla sh c a rd s, d eta iled  n otes, ou tlin es, 

a n d  rea d in g



Ways to Study More Effectively

◂ Find a quiet p la c e  to stu d y
◂ S et sp ec ific  tim e to stu d y
◂ M a k e  su re  you  h a ve  stu d y m a teria ls
◂ K eep  a  p ositive  ou tlook  a b ou t stu d yin g
◂ D o n ot p roc ra stin a te
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◂ What is a study plan?
◂ O rg a n ized  stu d y sc h ed u le
◂ H old s you  a c c ou n ta b le  
◂ D evelop s se lf-d isc ip lin e  a n d  d eterm in a tion

◂ W h y d o I n eed  a  stu d y p la n ?
◂ N a vig a te  th rou g h  c olleg e  ed u c a tion  in  a n  org a n ized  

m a n n er
◂ D o a  se lf-eva lu a tion  of you r c u rren t sc h ed u le  & tim e 

m a n a g e m en t

Create a Study Plan
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Managing Your Time

◂ How much time should I spend studying?
◂ H ow  m a n y c red its  a m  I ta k in g ?
◂ W h a t a re  m y p erson a l stu d y h a b its?
◂ W h a t a re  m y ed u c a tion a l g oa ls?

◂ H ow  to m a n a g e you r tim e effec tively
◂ B a la n c e p erson a l life  w ith  sc h ool w ork

◂ D eterm in e you r stu d y g oa ls
◂ M a k e a  d eta iled  stu d y sc h ed u le  a n d  w rite  it  d ow n

◂ S c h ed u le  a ssig n m en ts a n d  c la ss  tim e
◂ S c h ed u le  tim e for p erson a l life  a n d  a c tivities

◂ P rioritize  a ssig n m en ts
◂ P rep a re for tem p ta tion
◂ F in d  a  p rod u c tive stu d y en viron m en t
◂ S ta y org a n ized  & stic k  to you r sc h ed u le
◂ P la n  for 30  or m ore h ou rs  p er w eek  of stu d y tim e
◂ U se a  m on th ly p la n n er to g et a  b ird ’s  eye view  of th e m on th
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Purpose for Taking Effective Notes

Helps you remember im p orta n t c on c ep ts

P rep a res for exa m s

F orc es you  to listen  m ore c a refu lly

D evelop s c ritic a l th in k in g  sk ills

O rg a n izes you r th ou g h ts a n d  p rep a res you  for exa m s

In c rea ses you r c on fid en c e a n d  en h a n c es you r p erform a n c e on  exa m  d a y



How to Take Effective Notes
◂ Read assigned text book reading before class

◂ U se  a  3 rin g  b in d e r w ith  loose  le af pape r

◂ B rin g  h ig h lig h te rs  to c lass◂ D e ve lop a  w ay to c olor-c od e  you r n ote s

◂ B e  pre pare d  for c lass  m e n ta lly an d  ph ysic a lly

◂ C on c e n trate  on  be in g  a  g ood  liste n e r

◂ P ay atte n tion  to d e ta ils , fac ts , e xplan ation s, an d  d e fin ition s

◂ Ask  q u e stion s

◂ L e arn  to tak e  n ote s in  a  w ay th at is  h e lpfu l for you◂ O u tlin in g◂ M in d  m appin g◂ C h arts  or g raph s◂ M ak e  n ote s th at are  brie f◂ U se  abbre viation s◂ L e ave  spac e  to ad d  ad d ition al n ote s an d  c om m e n ts

◂ C om pare  n ote s w ith  oth e r stu d e n ts

◂ R e vie w  n ote s im m e d iate ly a fte r c lass , at h om e , be fore  re tu rn in g  to c lass◂ E d it n ote s to c larify c on c e pts

◂ R e vie w  c ore  c on c e pts in  te xt book s◂ H e ad in g s◂ S u m m aries◂ B old e d  te rm s 7



Effective Notes Make Great Review Tools for Exams

Create study c h ec k lists

C rea te su m m a ry n otes

C rea te fla sh  c a rd s

R ec ord  n otes

C rea te stu d y q u estion s

Im a g e w ord  a ssoc ia tion

C rea te a c ron ym s a n d  m n em on ic  d evic es

M a k e a n a log ies

U se rep etition

C rea te m in d  m a p s/g ra p h ic  org a n izers

C rea te ou tlin es

C rea te voc a b u la ry lists  w ith  d efin ition s



While Learning, Think and 
Ask Yourself These 
Questions:

◂ Where have I heard this before?
◂ W h a t d oes th is  rem in d  m e of?
◂ W h a t d oes th is  look  lik e?
◂ W h a t d oes th is  sou n d  lik e?
◂ W h a t d o I a lrea d y k n ow  a b ou t th is?

◂ An sw erin g  th ese  q u estion s w ill p rim e you r 
b ra in  for lea rn in g
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Organizing for Tests

◂ Begin reviewing early
◂ C on d u c t d a ily review s

◂ R ea d  text b ook  a ssig n m en ts b efore lec tu res

◂ R eview  n otes a fter lec tu res

◂ R eview  w ith  stu d y g rou p

◂ C on d u c t m a jor review s ea rly, n ot th e n ig h t b efore a n  exa m

◂ S tu d y d iffic u lt m a teria l w h en  you  a re  a lert

◂ A void  c ra m m in g  th e n ig h t b efore

◂ B e p h ysic a lly rea d y a n d  w ell-rested

◂ F in d  ou t w h a t typ e of exa m  (essa y, m u ltip le  c h oic e, tru e/fa lse , fill 
in  th e b la n k )
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Anticipating Test Content

◂ Use study g u id es

◂ A sk  in stru c tor w h a t w ill b e  on  th e  exa m

◂ P a y a tten tion  to sp ec ific  p oin ts or c lu es

◂ G en era te  p ossib le  q u estion s b y 
c rea tin g , “w h o, w h a t, w h ere , w h en , w h y, 
w h ic h , a n d  h ow ” sc en a rios w ith  c ou rse  
c on c ep ts

◂ R eview  p reviou s exa m s

◂ C on fer w ith  oth er stu d en ts

◂ R ec eive  tu torin g  
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Tips for Managing Your Stress and Testing Anxiety

What are the causes of testing anxiety?
L a c k  of stu d y tim e a n d  p rep a ra tion
P oor stu d y h a b its
P oor org a n iza tion

W h a t a re  th e p h ysic a l s ig n s of testin g  a n xiety?
F a st h ea rt b ea t
S w ea tin g
P a n ic  a tta c k s

W h a t a re  th e effec ts  of testin g  a n xiety?
N ervou sn ess
M en ta l b loc k

H ow  c a n  I red u c e testin g  a n xiety?
S tu d y effec tively
U tilize  g ood  tim e m a n a g em en t
L ea rn  to c on c en tra te
B u ild  c on fid en c e 
M a in ta in  p ositivity



Before the Exam and 
Test Anxiety

◂ Be prepared◂ E xerc ise◂ G et p len ty of rest◂ E a t a  n u tritiou s m ea l

◂ A p p roa c h  exa m  w ith  c on fid en c e

◂ H yd ra te!

◂ A llow  p len ty of tim e to g et to c a m p u s

◂ R ela x b efore th e exa m
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Test Taking Strategies and Tips

◂ Sit comfortably away from distractions

◂ S tay re laxe d  an d  c on fid e n t

◂ C on d u c t ove rvie w  of e xam

◂ R e ad  te st d ire c tion s c are fu lly

◂ U se  positive  se lf-ta lk

◂ B re ath e ! D on ’t pan ic !

◂ S u rve y te st be fore  be g in n in g

◂ O rg an ize  tim e  e ffic ie n tly

◂ R e ad  e ac h  q u e stion  c are fu lly

◂ An sw e r e asy q u e stion s first

◂ S trate g ize  for m u ltip le  c h oic e  an d  tru e /fa lse  q u e stion s

◂ L ook  for k e y w ord s in  e ssay q u e stion s

◂ Avoid  d istrac tion s

◂ D raw in g  a  b lan k ?  G o to n e xt q u e stion

◂ R e sist u rg e  to le ave

◂ R e vie w  e xam , proofre ad  w ritin g

◂ D on ’t se c on d  g u e ss you rse lf 14



After Exam

Review exa m

H ow  w ell d id  I d o?

W h a t c ou ld  I h a ve d on e d ifferen tly?

H ow  m ig h t I a p p ly th ese stra teg ies to oth er c la sses?

U n d ersta n d  you r m ista k es

C rea te n ew  stu d y q u estion s



Types of Exams

◂ True/False
◂ M u ltip le  C h oic e
◂ O p en  B ook
◂ E ssa y
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True/False Exams

◂ Every part of a true sentence must be “true ” to b e  
tru e .

◂ P a y c lose  a tten tion  to:
◂ D ou b le  n eg a tives of u sin g  2 n eg a tive  w ord s in  a  

sen ten c e
◂ N on e, n ot, n ever 

◂ Q u a lifiers  a llow  for exc ep tion s a n d  p ossib ilities
◂ S om e, few , often , m a n y, freq u en tly

◂ A b solu te s im p ly th ere  a re  n o exc ep tion s
◂ N on e, n ever, a lw a ys, a ll, every, on ly

◂ L on g  strin g s of sta tem en ts

17



Multiple Choice Exams

Read each question carefully, think critically, and use logic and problem 
solvin g  sk ills

C over th e op tion s, rea d  th e stem , a n d  try to a n sw er

R ea d  th e stem  w ith  ea c h  op tion

E lim in a te in c orrec t or su sp ic iou s op tion s

Q u estion  g ra m m a tic a lly in c orrec t op tion s

Q u estion  op tion s c on ta in in g  n eg a tives or a b solu tes w ord s

U se h in ts  from  q u estion s you  k n ow



Open Book Exams

◂ Organize Your M a teria ls

◂ F a m ilia rize  you rself w ith  la you t

◂ O rg a n ize w ith  c la ss  n otes

◂ W rite  sh ort m a n a g ea b le  su m m a ries

◂ L ist ou t d a ta  a n d  form u la s

◂ K eep  c u rren t on  a ssig n m en ts

◂ C on c ise  n otes on  id ea s a n d  c on c ep ts

◂ C a refu lly se lec t w h a t you  w ill b rin g

◂ A n tic ip a te m od el q u estion s

◂ R ea d  q u estion s c a refu lly

◂ M a k e g ood  u se of tim e

◂ D on ’t over-a n sw er
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Essay Exams
◂ Look over the exam to see how many essay questions, then set u p  tim e sc h ed u le

◂ N ote h ow  q u estion s a re  p h ra sed  a n d  look  for k ey w ord s◂ C om p a re, c on tra st, c ritic ize , etc .

◂ W rite  d ow n  k ey w ord s

◂ Th in k  b efore w ritin g

◂ M a k e a  b rief ou tlin e

◂ N u m b er item s in  ord er

◂ G et to m a in  p oin t

◂ S tron g  first sen ten c e

◂ D evelop  a rg u m en t◂ B eg in  w ith  k ey p oin t◂ D evelop  ea c h  p oin t

◂ S u m m a rize

◂ R eview◂ E d it◂ C orrec t
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Directive Words in Essay Tests
Consider these “directives” and what they mean:

• C om p a re: S h ow  sim ila rities  of tw o or m ore th in g s• C on tra st: S h ow  d ifferen c es b etw een  tw o or m ore th in g s• C ritic ize : E xp ress  you r ju d g m en t a n d  d isc u ss lim ita tion s a n d  g ood  p oin ts  of th e q u estion . • D efin e: S ta te  th e m ea n in g  of som eth in g• D esc rib e: E xp la in  in  d eta il• D ia g ra m : D ra w  a  p ic tu re  or g ra p h• D isc u ss: P rovid e a  d eta iled  a c c ou n t• E n u m era te : N u m b er in  ord er• E va lu a te : A ssess  stren g th s a n d  w ea k n esses, p rovid in g  rea son s• E xp la in : M a k e c lea r• Illu stra te : O ffer a n  exa m p le• In terp ret: Tra n sla te , exem p lify, solve, or c om m en t u p on  th e su b jec t a n d  g ive you r rea c tion• J u stify: P rove or sh ow  g rou n d s for d ec is ion s• L ist: E n u m era te or p resen t a n  item ized  series• O u tlin e: G ive m a in  p oin ts , essen tia l su p p lem en ta ry m a teria ls , p resen tin g  in form a tion  in  a  
system a tic  a rra n g em en t• P rove: D em a n d s c on firm a tion  or verific a tion• R ela te : S h ow  th e re la tion sh ip , em p h a size  c on n ec tion s• R eview : P rovid e c ritic a l exa m in a tion  th rou g h  a n a lyzin g  p oin ts  of th e p rob lem• S ta te : S p ec ify, g ive , sta te , h ig h  p oin ts  in  b rief, c lea r, n a rra tive  form• S u m m a rize : p rovid e a  c on d en sed  version , h ig h lig h tin g  m a in  p oin ts  on ly• Tra c e



Fill-in-the-blank

◂ Read questions carefully
◂ E n su re  you r a n sw er is  g ra m m a tic a lly 

c orrec t for th e  sen ten c e
◂ B e a w a re  of k ey c on c ep ts
◂ R e rea d  th e  sen ten c e  w ith  you r resp on se  

to m a k e su re  it m a k es sen se
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Short Answer Questions

◂ Always write something, even if you have 
to g u ess

◂ Id en tify a n d  u n d erlin e  top ic  in  ea c h  
q u estion

◂ U se su p p ortin g  d eta ils , exa m p les, 
e vid en c e , exp la n a tion s

◂ E n d  p a ra g ra p h  w ith  a  b rie f su m m a ry
◂ P roofrea d  you r  resp on se
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For Further Assistance…..

◂ Stop in the Academic Success C en ter for 
m ore  tip s
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